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West Roxbury Academy

West Roxbury Education Complex

1205 VFW Parkway

West Roxbury, MA 02130

Phone: (617) 635-8935
Fax: (617) 635-7912
Website: http://www.westroxburyacademy.com
School email: westroxburyacademy@boston.k12.ma.us

School distribution list: westroxacad@boston.k12.ma.us
THE BOSTON PUBLIC SCHOOLS, IN ACCORDANCE WITH ITS NON-DISCRIMINATION AND ZERO TOLERANCE POLICY, DOES NOT DISCRIMINATE IN ITS PROGRAMS, ACTIVITIES, FACILITIES, EMPLOYMENT AND EDUCATIONAL OPPORTUNITIES ON THE BASIS OF RACE, COLOR, AGE, DISABILITY, SEX, RELIGION, NATIONAL ORIGIN, OR SEXUAL ORIENTATION AND DOES NOT TOLERATE ANY FORM OF INTIMIDATION, THREAT, COERCION AND/OR HARASSMENT THAT INSULTS THE DIGNITY OF OTHERS AND INTERFERES WITH THEIR FREEDOM TO LEARN OR WORK.
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MISSION STATEMENT
West Roxbury Academy is committed to providing a rigorous curriculum with an emphasis on business, graphic arts, and marketing that helps to prepare students for college, careers, and service.

GENERAL SCHOOL INFORMATION

1205 VFW Parkway

West Roxbury, MA 02132

Telephone: 617-635-9835
Fax: 617-635-7912

http://www.westroxburyacademy.com
Email: westroxburyacademy@boston.k12.ma.us

School distribution list: westroxacad@boston.k12.ma.us
Administration 

Rudolph Weekes—Headmaster

Grace V Diggs—Assistant Headmaster

Angela Lafontant—Dean of Academics
Yvonne Watson—SPED Director

J. Marc Abelard—Partnership and Community Director

Staff

Theresa McIrney—Secretary

Paul Kemp—Community Field Coordinator 

Janel Muhammad—Community Field Coordinator 

Kevin Cavanaugh—Community Field Coordinator 

Guidance Department

Alexander Darius-Jean—Student Development Counselor

Adilson Cardoso—Student Development Counselor

Department Liaisons

PERKINS—Regina Temple
English—Jennifer Timilty
World Language—Robin Bradley
History— TBD
Mathematics—TBD
Science—TBD
Special Education—Shelia Brown
Autism/MH-Maddie Richmond
MISSION STATEMENT

West Roxbury Academy is committed to providing a rigorous curriculum with an emphasis on business, graphic arts, and marketing that helps to prepare students for college, careers, and service.

GENERAL SCHOOL INFORMATION

School Secretary…………………………………………………………..Ms. McIrney

Main Office……………………………………………………………….617-635-8935

School fax…………………………………………………………………617-635-7912

ADMINISTRATIVE STAFF

Headmaster…………………………………………………………………Mr. Weekes

Assistant Headmaster……………………………………………………….Ms. Diggs

Dean of Academics......……………………………………………….…….Mrs. Lafontant

Special Education Director………………………………………………..Mrs. Watson-Murrell

Partnership and Community Liaison Director…………………………….Mr. Abelard

Sheltered English Immersion/LAT Facilitator..…………………………..Mrs. Nettesheim
School Nurse……………………………………………………………..Ms. Koech
SESS…………………………………………………………………Mrs. Rita Newark

School Librarian…………………………………………………… Ms. Patricia Harding
STUDENT DEVELOPMENT COUNSELOR
Grades 10-12, including ELL and Last names A-M………………………….Mrs. Darius-Jean

Family/Student hours (student):

Mon., Tues.and Thurs./8:00AM-11:00AM

Administration hours (paper work):

Tues. /12:00PM-2:00PM

Grades 10-12, including SPED and Last names N-Z ………………………..TBD
Family/Student hours (student):

Mon., Tues.and Thurs./8:00AM-11:00AM

Administration hours (paper work):

Wed./12:00PM-2:00PM

Grades 9, including Alt Ed…………………………………………….……..Mr. Cardoso

Family/Student hours (student):

Mon., Tues. and Thurs./8:00AM-11:00AM

Administration hours (paper work):

Thurs./12:00PM-2:00PM

Wednesday/9:00AM-11:00AM…………………………Student Support Team Meetings
COMMUNITY FIELD COORDINATORS
Ms. Janel Muhammad






Basement, 1st and 2nd
617-201-0612
jmuhammad@boston.k12.ma.us
Office #127

Mr. Kevin Cavanaugh






3rd 

617-650-7909

kcavanaugh@boston.k12.ma.us
Office #: 169

Mr. Paul Kemp







4th and 5th

617-201-5332
Pkemp2@boston.k12.ma.us
Office #:432B

TEACHER STAFF BY DEPARTMENT

ESL/SEI program 



HUMANITIES
Teacher Team




Teacher Team

Dr. Edner J. Cayemite




Mr. Antoine Lavarin



Mrs. Mary Grady





Ms. Kimberly Nettesheim


Mrs. Stacey Jones-Mulligan

Mrs. Sarah Peng



Mrs. Francellis Quinones
Ms. Demetra Stavrianidis


Mrs. Arlene Saia








Mrs. Jennifer Timilty 

Ms. Dolores Wood

Ms. Lisa Cullington
Ms. Kerry Evans

Ms. Jackie Daly

MATH





SCIENCE

Teacher Team 




Teacher Team

Mr. Fenton Pongnon



Ms. Jenny Bello

Mrs. Ann McCobb



Mrs. Paula Guzman

Mr. Martin Somers



Mr. Daniel McDonald

Mr. Don Neville



Mrs. Francesca Messmer
Mr. Yves Erilus






Mr. Adam Dehner








PERKINS




Special education programs 

Teacher Team 




Teacher Team

Mr. Kevin McGonigle



Ms. Sheila Brown
Mr. Alan Humbert



Mrs. Julie Burke
Mr. Jean Nozea




Mr. Brian Collins

Ms. Regina Temple



Mr. Stephen Genatossio





Mr. Jack O’Brien



Ms. Erin Pels
WORLD LANGUAGE


MULTI-HANDICAPPED/AUTISM

Teacher Team:




Teacher Team:


Mrs. R. Michelle Tirado-Pierre


Mrs. Susan Ball


Mrs. Robin Bradley



Ms. Julie Connors








Mr. Aaron Couture


Ms. Melissa Kiniry








Mrs. Madeline Richmond

ADDITIONAL PARAPROFESSIONAL SUPPORT STAFF

Ms. Theresa President


Ms. Judith Bazile


Mr. Duquela Colas
Mr. Modesto Gomez


Ms. Donna Marie Adame

Ms. Yves Leveque-Clereaux

Ms. Nicole Tesoro


Mr. Derick Smith


Ms. Tsige Negash

Supervision/Evaluation

OBSERVATION

	STUDENT WORK BINDER
	NOV 21

APRIL 10

	INQUIRY CYCLE
	DEC. 8-12

FEB. 2-6

	INSTRUCTIONAL ROUNDS
	MAR 9-13

MAY 11-15


EVALUATION RELATED

	Month
	Activity
	Due by date

	Sept.
	Complete self-assessment if applicable
	Sept. 12

	
	Complete goals [2 stud/ 2 prof]
	Sept. 19

	
	Meet w/ supervisor
	Sept. 26

	Oct.
	Upload 2 artifacts for each goal (2stud/2prof) [8]
	Oct. 10

	Nov.
	Two informal observation conducted by supervisor
	Nov. 7

	Dec.
	Upload 2 artifacts for each standard  (8)
	Dec. 19

	Jan.
	One formal observation conducted by supervisor
	Jan. 19

	
	Complete formative by supervisor if applicable
	Jan. 9-Feb. 13

	Feb.
	Complete formative by supervisor if applicable
	Feb. 13

	Mar.
	Upload 2 additional artifacts for each standard and goal (16)
	Mar. 20

	Apr.
	Complete summative by supervisor if applicable
	Apr. 30

	May.
	Complete summative by supervisor if applicable
	May 22
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	Self-Assessment Worksheet


Part I: Analysis of Student Learning, Growth, and Achievement
1. SCHOOL LEVEL: What have your school leaders communicated with you about your school level priorities for goals for student learning, growth and achievement?
2. CLASSROOM LEVEL: What types of information or data on your current students’ learning, growth and achievement is available to you?  

3. Based on the information/data above, what are the strengths of your incoming students?  

4. What are high-priority concerns for your students’ learning?

5. How do these strengths and high-priority learning concerns compare with your school-level goals?

Based on what you know about your school level priorities or goals, modify the school-level learning goal to be appropriate for your classroom situation. OR, if you don’t have a school-level learning goal, brainstorm some general goals or goal topics.
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Part 2: Assessment of Professional Practice
BPS has identified that the following priority areas for professional practice, identified here in the rubric, will make the greatest impact on student learning and growth if all schools focus their efforts here:
	District Priority
	Where the Priority is aligned to the rubric

	Increasing Academic Rigor
	Well-Structured Lessons (I-A-4)

	Using Data to Differentiate Instruction
	Adjustments to practice (I-B-2) and 
Access to Knowledge (II-D-3)

	Engaging Families, Communities, and Partners
	Parent/Family Engagement (III-A-1) and
 Two-Way Communication (III-C-1)

	Professional Growth and Evaluation
	Goal Setting (IV-A-2)


1. If available, what other priority areas has your school identified?  Specifically name rubric elements.

 
2. Using the district- and school- specific Indicators or Elements as a reference, what are your Strengths as an educator?  
	
	Standard/Indicator/Element




3. Using the district- and school-specific Indicators or Elements as a reference, what are Areas for Growth that you would like to focus on and/or need support in?  
	
	Standard/Indicator/Element




Based on what you know about your school level priorities or goals, modify the school-level professional practice goal to be appropriate for your classroom situation. OR, if you don’t have a school-level professional practice goal, brainstorm some general goals or goal topics.
	


Summary Scratch Sheet for the EDFS Online System

Use this space, if necessary, to write down a summary of your strengths and areas of growth before you submit it to the EDFS Online System.  Remember that the summary of your self-assessment and your proposed goals are due October 1st, and the EDFS will ask you to link the Standard, Indicator, and Element(s) to each entry you make.  
	Strengths


	Areas for Growth

· 
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SCHOOL ACTIVITIES SCHEDULE

	Sept
	Sept. 11

Lower House (Gr. 11/12)

Sept. 12 Upper House 

(Gr. 9/10)
	Week 1 Welcome

	
	Sept. 22-25
	Latino Heritage Celebrations

	
	Sept.26th
	Welcome Whole School
Class Pictures

	Oct
	Oct. 10th
	Senior Meeting

	Dec
	Dec. 12th


	Holiday Talent Showcase

	
	Dec. 19th
	Holiday breakfast (AM event)

	
	Feb. 27th

	Black History Assembly

	Mar
	Mar. 20th
	ELA MCAS Rally



	Apr
	Apr. 17th


	International Day

	May
	May 8th

May 22

May 29th
	MATH MCAS Rally

End of the year assembly

SCI MCAS Rally


PROFESSIONAL DEVELOPMENT DATES

(2:00-4:00 PM)

	Month
	Day
	Hrs.

	September
	2nd, 9th, and 30th
	6

	October
	7th and 21st
	4

	November
	18th
	2

	December
	2nd and 16th
	4

	January
	13th
	2

	February
	3rd
	2

	March
	3rd and 24th
	4


OPEN-HOUSE DATES

	Month
	Evening
	Hrs.

	October
	16th
	6:00PM-8:00PM

	March
	12th
	6:00PM-8:00PM


INSTRUCTIONAL LEADERSHIP TEAM (ILT)

	Month
	Day
	Month
	Day

	Sept.
	16, 23
	Oct.
	14, 28

	Nov.
	4
	Dec
	9

	Jan.
	20
	Feb.
	10

	Mar
	10
	Apr
	7, 28


TERM/PROGRESS REPORT DATES (Tentative)

	Term
	Progress Report due…
	Marks Close

	1
	Oct. 10
	Nov. 7

	2
	Dec. 19
	Jan. 30

	3
	Mar. 12
	Apr. 17

	4
	May 21
	End of school yr.


OTHER IMPORTANT DATES

	Course Syllabi 
	DUE DATE Sept. 12
	Submit for approval to Lafontant 

(hard copy)

	Subfolder
	Sept. 19
	3 copies/course
to Theresa

	ASPEN GRADEBOOK
	Set-up grading*

Post 1 week of grades

By Sept. 19th
	Grades must be updated bi-weekly

	ASPEN JOURNAL
	Document at least (one) contact with each parent on roster by Oct. 3rd


___________________________________________________________________________________

OBSERVATION

	STUDENT WORK BINDER
	NOV 21

APRIL 10

	INQUIRY CYCLE
	DEC. 8-12

FEB. 2-6
(subject to change)

	INSTRUCTIONAL ROUNDS
	MAR 9-13

MAY 11-15


____________________________________________________________________________________
FINAL EXAM SCHEDULE

	GR. 12TH
	SENIOR FINAL EXAM
	June 1-5

	
	GRADUATION
	Jun 10

	GR. 9 – 11TH
	FINAL EXAM WEEK
	JUN 8-12


STATE/LOCAL TESTING DATES

	Month
	Activity
	Due by date

	Sept.
	N/A
	 

	Oct.
	PSAT testing
	Oct. 15

	Oct.
	ATI- Paced Interims
	Oct.22-24

	Nov.
	MCAS Retest  - ELA
                        - Math
	Nov. 5-7 

Nov.12-13

	Dec.
	N/A
	

	Jan.
	WIDA
	Jan.8-Feb.11

	Jan.
	ATI -Predictives
	Jan.26-Feb.6

	Feb.
	MCAS Retest-Bio
	Feb. 2-3

	Mar.
	MCAS Retest

Spring MCAS 2015
	Mar. 2-6

Mar. 24, 25, 26

	Mar.
	PARCC
	Mar. 16-April 10

	May.
	Spring Math MCAS 

	May 12-13


	May.
	AP TESTING
	May 5-13

	June
	Spring STE MCAS 
	Jun. 2-3


ADVISORY @ WRA
The goal of advisory at WRA is to:

1. Build academic soft skills to effectively communicate with adults, provide socio-emotional support, and student academic intervention related

2. Teacher directed to build grade level community
With that vision in mind the following changes will occur within the advisory block:

1. NO gym as an advisory

2. Advisory will be a mix of community meeting celebration and small group support.

3. Teacher will lead the community meetings and assign students to groups.

A brief draft:

	Grade
	Community meetings leaders
	Location

	9
	Timilty, Neville, Kemp
	4th/5th Foyer

	10
	Somers, Cullington, Cavanaugh
	Library

	11
	Grady, Genatossio, Muhammad
	1/2nd Foyer

	12
	Saia, Jones, SDC’s
	Cafe


Advisory vision
	Community Meeting Goals:

· Review school based rules

· Identify grade level student government rep

· Create advisory focus

· Develop field trip calendar (one per semester)
	Four months per year:

_Sept
_Dec.

_Mar
_Jun

	Small Groups Goals:

· Assign students to small groups

· Alternate between grades check-in and social skills building

· Bring in guest speakers
	Six months per year:

_Oct

_Nov.

_Jan

_Feb

_Apr

_May




	Develop field trip calendar 

(one per semester)
	When?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Identify grade level student government rep
	When?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Guest speakers
	When?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Assign students to small groups
	When?
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The Massachusetts High School Program of Studies (MassCore) is intended to help high school graduates arrive at college or the workplace well prepared and to reduce the number of students taking remedial courses in college. The Department recommends that high school students complete the MassCore program of studies, which is a comprehensive set of subject area courses and units as well as other learning opportunities, before graduating from high school.

The MassCore program includes four years of English; four years of mathematics; three years of lab-based science; three years of history; two years of the same foreign language; one year of an arts program; and five additional "core" courses such as business education, health, and technology. MassCore also includes additional learning opportunities including AP classes, dual enrollment, a senior project, online courses for high school or college credit, and service or work-based learning.

West Roxbury Academy Curriculum

Current course offering include: 
Year One (Grade 9)




Year Two (Grade 10)

English Language Arts 9/Honors


English Language Arts 10/ Honors

Humanities 1





Humanities 2

Algebra






Geometry 

Physics






Biology 1

PE or Photo





Spanish I 
Math Support*





Digital Arts
ELA Support*





MCAS Support*

Elective





Elective
Year Three (Grade 11)




Year Four (Grade 12)

English Language Arts 11



English Language Arts 12

Humanities 3or AP English Composition


Humanities 4or AP English Literature
Advanced Algebra




Pre-Calculus or Statistics
Chemistry or Biology 2




Senior Math Seminar or Finance Management
Spanish II or Elective




Strategies for Success

TV Production 1




AP Calculus
Photography 1





Anatomy& Physiology
Accounting





TV Production 2
SAT Prep





Digital Arts 2

Entrepreneurship
*Various electives/dual enrollment
Elective

Yearbook


PE



Strategies for Success

Financial Management

Creative Writing

Tech Lit

Marketing


Health




Public Speaking


Visual Arts

Dual enrollment courses/Partnerships

Emmanuel College


Benjamin Franklin Institute of Technology


Massachusetts College of Art

Mt. Ida College


Roxbury Community College

Bunker Hill Community College


Bentley University
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DIRECTIONS TO WEST ROXBURY ACADEMY


1205 vfw parkway

west roxbury, ma 02132
MBTA (Public Transportation)

From Forest Hills station:

36 RivermoorInd Park Via VA Hospital view route

Depart from Forest Hills Station Upper Busway

To  5 Charles Park Road 

Walk For 8 Minutes. To 1205 VFW Parkway, West Roxbury, MA

Walk a short distance E on Charles Park Road.

Turn left on VFW Pkwy.

Walk approx. 2 blocks North on VFW Pkwy.

(Or 37 FOREST HILLS STATION VIA BAKER & VERMONT to Home Depot)

Driving Directions

From Forest Hills:

3720 Washington St, Jamaica Plain, MA  02130   

Start out going NORTHEAST on WASHINGTON ST toward ARBORWAY.  0.1 mile 

Turn LEFT onto ARBORWAY/NEW WASHINGTON ST. Continue to follow ARBORWAY.  0.8 mile 

Turn SLIGHT LEFT onto MA-203 W/CENTRE ST.  0.0 mile 

Enter next roundabout and take 2nd exit onto CENTRE ST.  1.1 mile 

Turn RIGHT onto VFW PKWY/VETERANS OF FOREIGN WARS PKWY.  0.7 mile 

Enter next roundabout and take 2nd exit onto VFW PKWY.  2.2 mile

1205 VFW PARKWAY. 

SCHOOL PROFILE

Mission

West Roxbury Academy is committed to providing a rigorous curriculum with an emphasis on business, graphic arts, and marketing that helps to prepare students for college, careers, and service.

Vision

West Roxbury Academy is a rigorous academic institution whose goal is to develop life-long learners. We work to develop and enhance post-secondary opportunities through collaboration with local academic institutions and media organizations. West Roxbury Academy provides a supportive, nurturing environment for our students and families. We embrace our identity as a multi-lingual bilingual site and are proud of the rich diversity of our student body and staff.

Our Students

West Roxbury Academy is a Boston Public School (BPS) serving 700 students from more than 12 Boston neighborhoods.  

56% Male

44.0% Female

48% Black (includes Caribbean Black)

10% White

1% Asian

39% Latino

2% Multi-race

19% special education, 15% are higher special needs

26% ELL
70% qualify for free/reduced price lunch

History

The West Roxbury Academy program began as a specialized thematic program at West Roxbury High School (WRHS) in 1991.  When WRHS was divided into four independent high schools in 2005, West Roxbury Academy became its own small school.  The conversion to a small school was supported by the Boston Public Schools Office of High School Renewal, the Bill and Melinda Gates Foundation, and the Federal Carl D. Perkins grant for career and technical education.  

Facilities

Our lab facilities include two multimedia labs for graphic arts and design, a television studio, black and white photo darkrooms, a mobile PC laptop lab, and a mobile 4-camera broadcast kit donated by Turner Broadcasting Corporation.  Our multimedia lab includes a full green-screen studio used by students to place themselves in virtual environments.

Curriculum

At West Roxbury Academy, students are required to take a sequence of academic courses (Humanities, Science, Math, and Foreign Language) and a sequence of specialized media courses in journalism, photography, television production, economics, accounting, entrepreneurship, and digital arts.  Our PERKINS elective courses are academic, credit-bearing courses, in which the requisite literacy and numeracy skills are embedded and enhanced.

Assessment

The West Roxbury Academy assessment and graduation process prepares students to do the kind of work and study required in college and the work place.  Students graduate by demonstrating their skills and knowledge through district assessments, papers, portfolios, exhibitions and group projects.  

Assessment at West Roxbury Academy  is within the traditional grading system 
(A, B, C, D, F with + and -).  

A (90 -100%) 

B (80 – 89%) 

C (70 – 79%) 

D (60 – 69%) 

F (50 – 59%) 

NC = Student passed course but had more than 3 unexcused absences in a quarter

GPA/Class Rank: West Roxbury Academy calculates class rank and GPA on an A = 4.0 scale.  GPA is virtually unweighted as 95% of our courses are single-track.  All students are included in the rank calculation. 
Graduation Requirements

	Academic Requirements

4 Years of Humanities

4 Years of Mathematics

3 Years of Science*

2 Years of World Language

1 Year of Physical Education/Health

6 Semesters of Perkins elective courses

*4 Years as of 2013
	State Test Requirements

Students are required to pass the state MCAS assessment in English, Mathematics and Science to graduate.  
	Attendance Policy

All students are allowed three unexcused absences each quarter.  If students achieve a passing grade but exceed 3 unexcused absences, they receive an NC.  If they pass their final exam, they will be awarded a grade.  


Humanities

Humanities combine the teaching of History, English and the Arts through thematic units. In a four year sequence, students develop reading, writing, historical literacy, and critical thinking skills through the integration of history and literature. Humanities 9 and 10 focus on U.S. History I and II and 20th century literature, drama and poetry. Humanities 11 and 12 focus on World History, Current events, and Philosophy.
Math

The sequence of math courses at West Roxbury Academy is Algebra I, Geometry, Advanced Algebra, Pre-Calculus, AP Calculus or Statistics.

Science

Science courses offerings are Physics, Biology, Chemistry, Forensics, and Anatomy and Physiology.

World Language

West Roxbury Academy offers beginning and intermediate Spanish.  Some students take higher-level Spanish through dual-enrollment courses.

Dual-Enrollment

Juniors and seniors in good academic standing have the opportunity to take credit-bearing courses at The Benjamin Franklin Institute of Technology, Wheelock College, University of Massachusetts – Boston, Roxbury Community College, Bentley University and Fisher College.

Promotional requirements:

· 9th grade to 10th: student must pass ELA, Math, and two of the following: Science, History and/or world language.

· 10th grade to 11th: students must pass two ELA classes, at least one Math, Science and History, and two additional courses from the above mentioned subjects or world language.

· 11th grade to 12th: students must pass three ELA classes, at least two Math, Science, History, and one world language, and one other science, history, or foreign language

· To graduate: students must pass four ELA, at least three Math, three science, three history, two world languages, one year of Wellness/Personal Growth, one year of Computers, and the ELA & Math MCAS tests.

____________________________________________

English Grades 9, 10, 11, and 12 are to be passed consecutively each year; students are not allowed to enroll in more than one mandatory English course per year; exceptions will be considered for Seniors only, by recommendations from the guidance department to the Headmaster. 

Students who do not complete the requirements for graduation in the prescribed four year program may meet with the Headmaster and their Student Development Counselor during the fall of their fourth year to discuss options such as Night School or Academic Tutorial Program to help them meet the graduation requirements and thus earn their diploma. 

Guidance Department

It is the mission of the West Roxbury Academy Guidance Department to assist students in acquiring social, personal, educational, and career development skills necessary for living in a multi-cultural, technologically sophisticated, and rapidly changing society. Student Development Counselors strive to instill in each student a sense of self-worth, independence, sound decision making skills, and a desire for life-long learning. The department’s focus is the implementation of a developmental guidance program. 

Responsible Course Selection

The importance of choosing your subjects well cannot be over emphasized. On the basis of your choices, a master schedule is created to accommodate your selections. In this sense you are building the master schedule. Once a student has selected courses for the next year and is schedule into those courses, there will be no request for change in September unless unusual circumstances exist. A request for a course change may often not be possible because courses may already be at the maximum number. Therefore, course selections must be made carefully and wisely, based on your educational needs and abilities. Students should discuss their course selections with their parents/guardians, counselors, and teachers before making a decision. 

SPECIAL EDUCATION 

The Special Education Program of West Roxbury Academy provides a continuum of educational services for students identified through Chapter 688 Regulations, the regulatory guidelines of the IDEA Act, and all of the revisions of the No Child Left Behind Act. The department consists of a the Educational Team Facilitator (ETF), Special Education Clerk, a school psychologist, a literacy specialist, certified special needs teachers, paraprofessionals, special needs counselors, and speech and language pathologist. Other services such as physical and occupational therapy, adaptive physical education, and hearing and vision-impaired services are provided as identified in a student Individual Educational Plan (IEP). 

West Roxbury Academy offers a wide variety of opportunities for students to develop and reach their educational and vocational/career goals. An IEP is developed to meet all the needs and interests of our special needs students  in the least restrictive environment in order to help them make a successful transition from school to life after high school. 

West Roxbury Academy provides courses that are in alignment with the curriculum framework standards, and follow the high school curriculum when applicable. Instruction, curriculum, and assessment are modified to meet the individual student’s needs according to his/her IEP. All course are engaging and challenge the learner to exceed his/her present level of competency without discouraging him/her. 

All classes integrate specific strategies to help student performance on the MCAS. It is our objective to give student’s skills in order to pass the state wide assessment testing either by passing the general MCAS test with/without accommodations or the Alternative Assessment MCAS exam (IEP determined). This is the first step WRA takes in preparing these students for high education.

SCHOOL PROGRAMS

After-School Tutorial Program (ATP)

Has been designed as an after-school course recovery program designed especially for juniors and seniors whose attendance and behavior is not questionable.

Night School:

Similar to Twilight, Night School, held at the Department of Adult Education center, affords high school seniors the opportunity to make up courses needed to graduate barring attendance and behaviors are not questionable. 

Safety Nets:
West Roxbury Academy offers a wide variety of after school activities and clubs. These activities range from the boys and girls track team to the National Honor’s Society. Students are encouraged to join a sport or club. WRA firmly believes that students who are engaged and successful in extra-curricular activities will learn to manage their time better and thus, be successful in life. 

MCAS After-School and Summer Programs

MCAS for students who have to re-take the exam / Math or English

MCAS for first time takers 

MCAS especially designed for English Language Learners 

SAT Courses

One session for regular education students

One session tailored for English Language Learners

AP Level:

These subjects follow the Advanced Placement Curriculum developed by Educational Testing Services. Students can only take 3 AP classes at one time.

Homework

Homework extends and reinforces the work of the classroom teacher. Desirable homework habits start at school with thorough instruction and clear assignments and are supported by good study experiences in school: beginning work promptly, having the necessary materials on hand and working in comfortable atmosphere free from distraction. Teachers will give clear and specific information for each assignment so that its requirements are clearly understood by each pupil and can be accomplished without further “teaching” on the part of parents/guardians. 

Homework may require the use of reference materials readily available in the school or public library. Homework is a constructive learning activity, which should increase in complexity with the maturity of the pupil and the difficult of the course. It is to be considered a gradual, progressive and indispensable experience for all pupils at every grade level. 

The purposes of homework include:

· To enrich school experiences.

· To reinforce learning by additional practice and application.

· To foster initiative and the ability to work independently.

· To develop responsibility for completing an assigned task. 

West Roxbury Academy teachers stay after school to assist students with their homework, projects, and subject matter. Students do not have to stay with their current teachers to seek help.  Other teachers are open to work with any student who asks for academic support.

WRA COMMUNITY STANDARDS

EXPECTATIONS OF ALL COMMUNITY MEMBERS

	

	Willingness to learn and valuing taking on challenges

	
	

	
	

	
	

	

	Respect for yourself, others and the school community

	
	

	
	

	
	

	

	Accountability to yourself, community, and family

	
	

	
	

	
	

	
	


GO WRA! INSTRUCTIONAL PRACTICE

	


	Daily instructional practices incorporate non-fiction writing across the content.  Specifically focused on: writing to inform, writing to explain, writing to persuade, and writing to critique.

	
	

	
	

	
	

	

	Daily instructional practices incorporate reading across content.  Specifically focused on: reading comprehension, checking for understanding, expanding on student vocabulary, and academic language.

	
	

	
	

	
	

	

	Daily instructional practices begins with analysis and progresses to the higher level of thinking in Bloom’s Taxonomy (e.g. synthesis and evaluation)

	
	

	
	

	
	

	
	


SHARED LEADERSHIP

Parent Council

The parent council allows for parents to speak about issues, concerns, school policies, and other things that are pertinent to their student’s development.  Participation on the parent council allows parents to be informed about their student and school structures that affect their student.  West Roxbury Academy strongly recommends parental participation through the parent council, open houses, and correspondence with teachers and other staff.  

West Roxbury Academy School Site Council

Many decisions affecting the education of BPS students are made in schools. School-based decision making is the responsibility of the School Site Council.  Each Boston public school shall elect a School Site Council.  Members of the School Site Council should be elected by October 15th of each year to serve until a successor Council is elected.  The SSC includes the Headmaster, Assistant Headmaster, teachers, parents, students, and sometimes others (such as a community member or other members of the school staff). The number of parents on the SSC must equal the number of professional educators. 

Student Government - The following are elective positions:

Senior Class Council and Student Council are groups consisting of the officers of each class. The Senior Class Council and Student Council plan social activities, community service activities, and fund-raising activities.

Student Representative to the School Committee is an elected person representing students at meetings of the School Committee.

Student Representatives to the School Site Council – (see Supt. Circular.)

Student Representatives of the Greater Boston Regional Advisory Council – State statute requires that each region maintain an advisory council of students. This council considers matters of statewide importance.


SChool Based Policy for Staff

Staff Attendance Policy

All school responsibility center managers are required to establish and supervise a paper sign-in / sign-out procedure that provides an accurate record of the date and time of arrival and departure of all employees assigned to the responsibility center (school).  

The sign-in records are vital documentation supporting attendance and payroll records, and become essential documents in the event of disputes about pay, benefits, or discipline related to tardiness or attendance.  They also are consistent with audit requirements.  Sign-in sheets must be kept on file in offices and schools, and must be available on request by the Office of Human Resources.  All responsibility centers are subject to unannounced audits of sign-in records.  Responsibility Center Managers should impress upon their employees that it is fraudulent to falsify sign-in / sign-out records.

Staff is to sign-in upon arrival prior to 7:10AM. Staff must sign out after 1:50PM at the end of the day and upon leaving the building.  Staff is expected to return third attendance changes at that time.

Illness prior to work hours

When an employee becomes ill prior to the regular work hours, the employee must notify Mr. Cavanaugh at (617) 650-7909 prior to 5:30AM.
Illness during work hours

When an employee becomes ill during regular work hours, the employee must notify their supervisor or the Headmaster.  The employee must sign-out with the time of their departure.

Personal Leave and Miscellaneous Paid Leave

Personal leave may be used for personal needs not otherwise provided for, such as:  To receive a college degree; graduation of immediate member - including niece and nephew; and funerals of family/friends/teachers.  Request for personal leave other than in an emergency shall be submitted to the building administrator 48 hours prior to the day being requested.  (See form in the appendix section).

At the discretion of the building administrator, not more than five (5) percent of the teachers may be eligible for personal leave on the same day.  No teacher may take a personal day on both the day before and the after a school vacation, including the Thanksgiving recess. 

Religious Holidays

Up to two (2) days without loss of pay or personal leave for the observance of the Jewish Holy Days, Rosh Hashanah and Yom Kippur, and for the observance of the Muslim religious holidays, Eidul-Fitr and Eidul-Adha.  One (1) day without loss of pay for Good Friday in observance of the Eastern Orthodox Church. 

Death in Immediate Family

Up to five (5) days without the loss of pay, in the event of a death in the immediate family, including mother-in-law or father-in-law or anyone residing in the same household with the teacher. (Days are consecutive school days immediately preceding, following or including the day of death. Holidays, vacations or suspended sessions shall be considered school days under this provision. 

18 Hours of Professional Development 

The 18 hours Professional Development is required for the school year.  The dates have been approved  (See dates section refer to page 7).  All teacher Individual Professional Development Plans (IPDP) and school wide professional development plans must be submitted to and approved by the Superintendent or his designee.

Approval of the plan means that 80% of the proposed PDPs in the plan are consistent with the educational goals of the school and/or district and that the plan is designed to enhance the ability of the educator to improve student learning.  Supervisors do not have the authority to reject individual plans that are consistent with school and/or district educational goals and are designed to improve student learning.

Sub-folders Policy

It is the teacher’s responsibility to produce subfolders.  The substitute teacher folder assists with continuing students’ education in your absence.  This folder would provide a substitute teacher with important information that will help them approach your class with a level of confidence and continue instruction in your absence.  DUE FRIDAY, SEPTEMBER 13, 2013 BY 12:00PM.  THREE COPIES FOR EACH COURSE, INCLUDING CLASS LIST AND COPIES FOR 30 STUDENTS.
What should be included in your sub folder:

□
Each class block, assigned work, must be placed in a separate folder

□
Each folder must contain a class list 

□
A cover letter with directions for the substitute teacher to follow

□
A copy of the teacher schedule with administrative assignment period

□
Three days worth of assignments for each class

Field Trip policy

A field trip is part of an entire teaching procedure.  It is a climax to the classroom experiences that occurred before the trip and to the classroom experiences that come after the trip.  The field trip provides students with a set of common experiences about which they can converse, extend their language skills and their comprehension of the world in which they live.  Field trips supplement information obtained from books and other sources; they provide opportunities to develop new interests as well as intensify old ones; and they encourage the development of observational powers.  (See field trip form in the appendix section).  Please submit request form two weeks in advance.

No profanity toward staff or student policy

The School Department will not tolerate any form of racial or ethnic discrimination or harassment of its students or staff in any Department-sponsored activity, including academic programs, sporting events, and other extracurricular activities.  This includes using inappropriate or unprofessional language toward students or staff.

Administrative duty periods

Administrative periods” are those periods during which a teacher is programmed for an activity other than teaching.  “Homeroom classes” are those in which children assemble in the morning, during the school day, and at the close of the day for administrative purposes.  The time involved is of short duration.  Home room periods of other than short duration are considered administrative periods. Administrative periods shall be distributed as widely as possible among teachers not scheduled for teaching or other duties at a given time.  Every effort shall be made to relieve a teacher of an administrative period if a teacher covers a class during one of his or her planning and development periods.

Common Planning Time

Whenever possible, teachers teaching in inclusion classrooms at a school site shall be scheduled so that they have joint planning time at least two periods per week to plan activities in the inclusion setting.

Planning and Development Periods

“Planning and development periods” are those periods during which a teacher is not assigned to a regularly programmed responsibility. Planning and development periods shall be teacher directed and it is expected of teachers that these periods will be used primarily for educational planning, team meetings, and parental contact.

Scheduling and Teaching Load

The teaching schedule and assignments of teachers shall be determined at the school level to meet the best interests of children. To facilitate various educational goals, including coordinated teacher planning and professional development, and consistent with sound educational policy, the length of classes, class size, staffing levels, and daily and weekly schedules of teachers and students need not be uniform.

Normal Teaching Load

In order to meet the new State Requirement of 990 instructional hours per year, the maximum teaching time at the secondary level shall be increased to 240 minutes per day.  Teachers shall not be required to teach more than 160 minutes without a lunch break, planning and development period, or an administrative duty.  Teachers shall receive a minimum of 240 minutes of planning and development time each week.  All secondary school schedules shall provide for a minimum of a twenty-five minute duty free lunch for teachers.

Student Discipline

Our Responsibilities as Members of the West Roxbury Academy Community (Anti-Bullying Policy)

To create a school culture of respect demands that all individuals recognize disrespectful behaviors and take action. Every student at the WRA has the potential and the responsibility to affect the school culture and is strongly urged to act in concert with the following guidelines:

· Treat others with courtesy, consideration and respect.

· Tell individuals behaving in a disrespectful manner toward you that you want them to stop.

· Tell individuals behaving in a disrespectful manner toward someone else that you want them to stop.

· Report the behavior if it does not stop.

All students must be able to work in a respectful school environment.  This means every student must treat and be treated with respect. This policy has been developed to ensure that the educational opportunities of all students are not threatened or limited.  If a student is uncomfortable taking the suggested actions or if a student has tried to stop disrespectful behaviors and does not feel the issues are satisfactorily resolved, he or she may ask for help by filing a complaint:  Discipline at the West Roxbury Academy is progressive.  The consequences for code of discipline infractions are mild and become more extreme with consistent violations.  The culmination on infractions within the code of discipline leads to either in or out-house suspension.  Notification of suspension hearings occur through a letter given to students and/or phone calls to the student’s residence.  

Each year the Boston School Department publishes a Code of Discipline which students and parents/guardians read, sign and return to the school. In addition, the West Roxbury Academy has a series of School Based Rules to ensure the smooth functioning of the school.  The parent/guardian may ask the headmaster for a copy of either document. He or she will be able to answer any questions you have too. (A copy of the School-Based Rules should be included with this handbook.)

Parent/guardian can also get a copy of the Code of Discipline on the BPS Web site, or from:

BPS Office of Communications………………………………………..617-635-9265
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PHILOSOPHY OF STUDENT CONDUCT

West Roxbury Academy believes that appropriate student behavior contributes toward creating a safe orderly school community.  This is evident when a student demonstrates the following behavior:

· Make an attempt to comply with all reasonable requests

· Treat staff and peers in the same manner they wish to be treated

· Demonstrate respect for self and community

· Willingness to challenge self, beliefs and stereo types

· Responsible for displaying and maintaining professional attire

· Accountable to self, family and community

· Helping to make the school a safe, orderly community

· Attends school regularly and on-time

The following school-based rules outline the expectations for day-to-day behavior at West Roxbury Academy (WRA) at The West Roxbury Education Campus (WREC).   Students found in violation of the school-based rules, may suffer consequences ranging from a verbal warning to community service to suspension to expulsion.   Please familiarize yourself with WRA school based rules and follow them on a regular and daily basis.   The school-based rules and the BPS Code of Conduct are in effect throughout the school day, including travel to and from school on the bus, field trips, and at after-school activities such as weekend and evening school events. Please note that the following list is not all-inclusive and does not cover all possible situations of a typical school day. 

AFTER SCHOOL ACTIVITIES

All afterschool activities must be supervised by a WRA staff member or authorized adult; no exceptions.

Attendance and absences

Attendance has an impact on all aspects of high school life.  It can mean success or failure in the classroom, and it is included on all permanent records that are sent to colleges and all future employers.  

· A note must be brought from home within three (3) days of returning to school explaining the reason for being absent.  The note must include the students name and ID number, the date absent, the reason for the absence, a phone number for the parent or guardian, and the parent or guardian’s signature.   Notes will not be accepted after the three days.

· Upon returning to school, student should give the note to the homeroom teacher who will submit it to the Main Office for verification.  All notes will be verified with a call home to the parent.  If a parent cannot be reached, the note will not be processed.

· Once a note has been excused, the school secretary will inform teachers which students have an excused absence. This will be sent out in a daily spreadsheet with the student names, ID numbers and dates that are to be excused so teachers can update their attendance.
· Bringing a note does not guarantee that the absence will be excused.  According to the BPS policy, the following will be considered an excused absences:
· an illness or injury that prevents the student from attending school. The illness or injury must be verified by a health care provider, school nurse, or parent.

· a death in the immediate family (parent, sibling, grandparent, aunt, uncle, cousin) or other significant personal or family crisis

· court appearances

· medical or psychological tests during the school day. The parent must show evidence (such as a note from the health center) that the tests could not be scheduled after school.

· religious holidays

· visits to special education schools in some cases for students with disabilities

· other extraordinary situations approved by the School Site Council.

· The following do not qualify as an Excused Absence: Some parents think that any absence will be excused as long as the parent sends a note. This is not true. Here are a few examples of unexcused absences—even if the parent sends a note:

· repetitive and chronic absence due to illness or injury. In these cases, for the absence to be excused, the parent must submit a letter from a health care provider verifying that the student was too sick or injured to go to school

· student needed to baby-sit, cutting class, family vacation, trip to the homeland

· extension of a religious or cultural holiday beyond the designated day or days on the school calendar.

Books

All students will be assigned a textbook in compliance with education requirements of WRA.  Students are required to properly care for and to return their books in reasonable condition.  Students who have lost or stolen books must reimburse the school for the cost.

Bus Passes

Bus passes are issued once a year and this pass will be used for the entire school year.   If a student has lost their bus passes or it is stolen, the replacement fee will be $20.00.  See Ms. Diggs directly for the bus pass. 

gambling: Card playing and/or DICE.

Game/card playing and/or gambling is not allowed at any time during the school day. 

Cafeteria

The cafeteria is considered a shared space.  Students should only be in the cafeteria during authorized times.  Students must be respectful and clean up after themselves.  Once you enter the cafeteria you must remain there until lunch is over.  All students must report to the cafeteria during lunch or stay in the Hall of Flags at the school store with a supervising adult. Students are not allowed to have lunch delivered from the outside restaurants.
CHEATING & PLAGIARISM

Cheating and plagiarism demonstrate a lack of integrity and character that is inconsistent with the goals and values of West Roxbury Academy.
Cheating includes:

· copying, emailing, or in any way duplicating assignments that are turned in, wholly or in part, as original work

· exchanging assignments with other students, either handwritten or computer generated, whether it is believed they will be copied or not

· using any form of memory aid during tests or quizzes without the expressed permission of the instructor

· using a computer or other means to translate an assignment from one language into another language and submitting it as an original translation

· giving or receiving answers during tests or quizzes.  It is the student's responsibility to secure his or her papers so other students will not have the opportunity or the temptation to copy

· taking credit for group work when the student has not contributed an equal or appropriate share toward the final result

· accessing a test or quiz for the purpose of determining the questions in advance of its administration.

· using summaries/commentaries (Cliffs Notes, Spark Notes, etc.) in lieu of reading the assigned materials.

Plagiarism includes:

· taking someone else’s assignment or portion of an assignment and submitting it as one's own

· submitting material written by someone else or rephrasing the ideas of another without giving the author’s name or source

· presenting the work of tutors, parents, siblings, or friends as one's own

· submitting purchased papers as one's own

· submitting papers from the Internet written by someone else as one's own

· supporting plagiarism by providing work to others, whether it is believed it will be copied or not

Students found guilty of cheating or plagiarism will receive a 0 for the assignment.  School faculty and parents/guardians will be notified.  Repeat offenses are subject to additional disciplinary action, which may include suspension.

Cutting Class

Class attendance is necessary for success in any course.   If a student cuts class, they will receive a zero for the day.  Students will not be allowed to make up or receive credit for any classwork, test, quizzes or project missed and they will get a zero for those assignments.  All cuts will be documented with the CFCs.  If a student has 3+ cuts for the same class, they will be required to meet with the administrative team and may receive 1 day of suspension pending review.  A parent conference will be arranged for students who are repeat offenders or cut several classes in one day.

disciplinary removal from classroom

When a student misbehaves or is disruptive of the learning of other students in the class, every effort shall be made to continue to provide that student with classroom instruction.  They may be removed from the learning environment for repeated disruptive behavior or for situations that may jeopardize the safety of the adult(s) and/or students.  A student may be removed from a classroom for constant swearing, constant disruption, disrespect to staff and peers, and/or fighting.  The student must report to the CFC or Administrative office.  Failure to report to the CFC or Administrative office will result in an administrative detention.  Teachers will submit a  report in Aspen describing why the student had to be removed from class by no later than the end of the school day.  

Dress Code

A student's attire must be appropriate for school and a professional environment.  Students should not wear clothing that exposes underwear or parts of the body that create distractions or an unsafe school environment.  In addition, clothes should not have graphics or references of a religious, sexual, or drug nature including, but not limited to obscene language, pictures or images of firearms or weapons.  It is expected that students will exercise self-respect and good taste in dress.  Leggings are not acceptable unless worn with a skirt or long loose top.   The following articles of clothing should not be worn: baggie pants, low riding pants, low-cut tops or blouses, etc.   Student pants must be pulled up upon request and no cleavage should be shown.  The appropriateness of all clothing is subject to the professional opinion of the school administrators and students who are deemed inappropriately dressed will be sent home.
Early Dismissal

A student will be dismissed from school during the day for serious reasons only.  A note must be brought to the main office and at the beginning of school on or before the day of dismissal stating the reason for dismissal and the home/cell phone number for a parent/caregiver.  Parents will be contacted to verify and confirm the early dismissal.  An early dismissal form must be filled by the student, signed off on and will be kept on file.  Students must check in with remaining teachers and inform them of early dismissal and get missing assignments.  Students will not be released unless this procedure is followed.  Students cannot be released to relatives or friends without confirmation from parents.  Students eighteen years old or older are still subjected to this policy.

electronic devices.  which includes Cell Phones, Radios, Head PHONES, MP3 Players, iPods and ALL GAMING DEVICES. 

All electronic devices should not to be used anywhere in the school building.  If they are brought to school they must be stored until the end of the day.  Students are not allowed to charge their electronic devices in school at any time.

Cell phones are an item of non-educational usage.  Lost or stolen cell phones are not the responsibilities of the school.  Any adult may ask you for your cell phone if it is a distraction.  Refusal to turn in your phone may result in suspension.  The following is the school policy in regards to all electronic devices.   See Superintendent Memo Sup-9 for more details. 

POLICY

· Students are permitted to use electronic devices only during the following times:

· before school hours outside or inside the school building;

· after school hours outside or inside the school building;

· at after-school or sports activities, only with the permission of the coach, instructor or program director;

· at evening or weekend activities inside the school building.

· The use of cell phones for any purpose – including telephone calls, text messaging and other functions – is not permitted at any other time on school grounds.

· Cell phones must not be visible during the school day.

· Cell phones must be turned completely off (not simply on silent or vibrate mode) during the school day.

ENFORCEMENT AND PENALTIES 

· First offense: Student will be given a verbal warning asking them to put the electronic device away
· Second offense: Student’s electronic device will be confiscated and returned to the student at the end of the period.
· Third offense: Student’s cell phone will be confiscated, given to a CFC and returned to the student at the end of the school day.  Students will be spoken to by the CFC about their behavior.
Subsequent/Chronic offenses: Student’s electronic devices will be confiscated and returned only to the student’s parent or guardian.  Students committing repeated violations of this policy may be subject to additional disciplinary action, consistent with the Code of Conduct.
Fire Drills

During a fire drill follow the instructions of your teacher.  Everyone must leave the building quickly and quietly.  Silence is essential so that in an emergency situation instructions can be heard.  Instructions for leaving and exiting the building are posted in each classroom.  Students are not to leave the school grounds.  Students are to remain in their assigned area, which is the rear of the building near the softball, track and football fields. Students who do not report are in violation of school rules and may be subject to suspension.  Students are to maintain a clear path for the fire department.  Students are never to use the stairwells in the center of the first floor during evacuation (reserved for the fire department).

Gum.  No Gum Chewing.
Hazing / Horseplay

In compliance with Chapter 536 of the general laws of the Commonwealth of Massachusetts, the School Committee prohibits any act of hazing in connection with initiation into any student organization whether such acts are committed of school grounds or elsewhere.   

“Harassment, intimidation or bullying” means any intentional written, verbal, or physical act, when the intentional written, verbal, or physical act: physically harms a student or damages the student’s property; or has the effect of substantially interfering with a student’s education; or is severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or has the effect of substantially disrupting the orderly operation of the school.  Harassment, intimidation or bullying can take many forms including: slurs, rumors, jokes, innuendoes, demeaning comments, drawing cartoons, pranks, gestures, physical attacks, threats, or other written, oral or physical actions. This includes any form that may or may not involve the use of the Internet or cell phones.  Students found guilty of harassment, intimidation or bullying will be subject to severe disciplinary action.
HATS and Headgear

Headgear, which includes hats, bandanas, scarves, wave caps, hoods, hoodies, beret, etc. are not to be worn in school (in class or in the hallway) and will be confiscated for the entire school day by the administrative staff if seen worn.  This rule applies equally to both female and male students 

Identifications

Students are required to carry their ID at all times.  If an adult in the building requests to see your ID, you must produce it. 

Lavatory Policy

Students must get a pass from their classroom teacher and go to the lavatory in their school only, located in the basement, first and fourth floor.  The lavatory in the basement is only open during lunchtime.  There are no lavatories available for West Roxbury Academy students on the third floor; therefore, students are not allowed to use lavatory on the third floor.   Passes will be minimized during lunchtime to minimize students in the hallway.

Passes will not be issued during the first and last ten minutes of class to go to the lavatory or anywhere else in the building.  The hallways should be clear during this time.  Students found to be abusing the lavatory pass will be placed on a pass restriction list.  Being on pass restriction means the student can only attend the bathroom if he or she is accompanied by a CFC.
Leaving THE school building

Students are not allowed to leave the school building with out parental permission under any circumstances.  Off-campus lunch is NOT allowed at this school.  Ordering food into the building is not allowed.  Students should never leave the school building for any reason during the day without permission as this is a violation of the BPS Code of Conduct.  If a student leaves the building without permission, they will be written up for cutting/leaving the building by the individual teacher.  Students who are constantly leaving the building will be subject to severe disciplinary action.

Lockers

Each student will be assigned one locker.  Only locks issued by the school may be used and these will be given to students who pay the $5 annual fee.  Students may not "double up" on or share lockers.  All lockers are school property and are subject to inspection by school authorities.  Students have the responsibility to plan their day so that using a locker does not interfere with their punctual arrival to class.  Students may use lockers only at authorized times (before school, homeroom, lunch and afterschool).  Students who are found to be abusing their locker privilege will be evicted from their locker and must speak to a CFC in order to regain locker privileges.  These students must be held responsible for having the proper materials and books in class without the support of a locker.

MAKE UP WORK/ASSIGNMENT

Make-up assignments are defined as assignments missed while the student was physically absent from class.   Students cannot make up work if they cut class or have an unexcused absence.   Students can make up work for up to a week past the day the assignment was due.  It is the student’s responsibility to get the make-up assignment OUTSIDE of class time.  Students can receive full credit for the assignment if it is properly completed.  After a week has passed the assignment can no longer be turned in and the grade turns into a zero. 
MBTA and SCHOOL BUS Behavior

Students using the MBTA must exercise respect and restraint.  You represent West Roxbury Academy as you travel to and from school on the bus, train, and/or trolley.  Students are subject to the BPS Code of Conduct as they travel to and from school on the MBTA or as they walk or drive to school.  The above applies to field trips as well. 

Students who violate the Code of Conduct (Section 5.8) and jeopardize their own safety and the safety of others may be denied student transportation.  Students should understand that video cameras have been installed in some vehicles to monitor activity.  Tapes may be used as evidence in disciplinary hearings.  Students who are assigned to school buses must conduct themselves properly and obey the following regulations: 

· Do not throw anything out of the bus windows.

· Engage in quiet talk.

· In cases of road emergency, students are to remain on the bus, unless requested to leave by the bus driver.

· Keep books, packages, coats and objects out of the aisle.

· Keep hands, feet and head inside the bus.

· Remain seated while bus is in motion.

· Riders must not play on the school bus or any of its equipment.

· Smoking is never allowed on the bus.

· The opening and closing of windows and doors is not allowed, except by the driver.

· NEVER USE REAR DOOR UNLESS INSTRUCTED BY DRIVER

· Students who refuse to obey promptly the directions of the driver, or refuse to obey regulations after a discussion with the Headmaster and parents, Give Up Their Rights To Ride On The Bus.  The first offense is usually for three (3) days and the second offense up to ten (10) days.  Students may be permanently denied transportation after a district level hearing or if an alternate form of transportation is provided. 

METAL DETECTOR POLICY

Students entering the WREC are subject to metal detector or pat-down searches. 

Parking

Parking is a privilege.  Students must register their car with the school police before they are eligible to park in the lower school parking lot.  Any car not registered may be towed at the owner's expense.  Any report of inappropriate vehicle operation or violation of parking regulations may result in forfeiture of privileges.  

Passes

Instructional time is precious.  Passes will not be issued at the beginning or end of class (first and last 10 minutes of class).  The hallways should be clear during this time.  Students must obtain a pass from the teacher before walking out of a classroom and must wait these 10 minutes.  Any student out of class must have a pass signed by a faculty or staff member.  Only one student is allowed out of class at a time with a pass.  While it is understood that students sometimes must see another teacher, guidance counselor or the school nurse, it is NECESSARY for all students to check in with the teacher they are missing and obtain a pass.   Seniors must receive a pass from their classroom teacher first when conducting college business with TERI, ACCESS or their guidance counselor.  

Posting of Notices/flyers

There will be no notices posted without approval of the Headmaster. 

Respect for the School Building

Please do not litter, deface, or vandalize any school property.           

Respect for the Staff

Showing respect in words or deed is the minimal expectation for all students.  Students are expected to behave respectfully to all staff members at the West Roxbury Education Complex.  This includes, but is not limited to WRA staff, other school staff, custodians, cafeteria staff, and school police.  Students should promptly comply with a request from any staff member, including identifying themselves by name and school.

SKATE BOARDS AND MISCELLATIOUS

Skateboards, musical instruments, and other miscellaneous non-educational items must be secured at all times in a students locker.

Smoking

State laws prohibit the use of tobacco products in school, on school grounds, or at school related events.  Smoking of any substance and articles used, i.e. lighters or other paraphernalia, are not allowed on school grounds.  Students are not allowed to smoke in their cars.

Spitting

Spitting is a health and safety hazard. It is violation of the Code of Conduct. Students seen spitting in the school building may be subject to disciplinary action, including suspension. 

Stairwell

Students are not to use the back stairwell unless directed by an adult or during an emergency.  Students should not be seen in the hallway after passing time.

Student Searches

Students are subject to search by the school police when the Headmaster or his designee has reasonable cause to suspect violations of the Code of Conduct.  Also refer to Metal Detector Policy.

Substitute Teachers

All school and classroom rules are in effect when a substitute teacher is in charge of a class. 

Suspension/Expulsion

Student orientation to the code of conduct is conducted during the first week of school.  All students have the right to a suspension hearing with an administrator and their parent/caregiver.  Suspendable and expellable offenses are reviewed at that time.  Students under suspension may not enter school, appear on school grounds, attend field trips, and attend athletic or school-related activities for the entire duration of their suspension. 

Tardy Policy
Students are TARDY TO SCHOOL if they arrive after 7:20 AM and are not seated in their classroom.   If a student arrives after 7:50AM, they will be held in the Tardy Room and their behavior will be addressed by the CFCs.  Persistent tardiness may result in administrative detention and/or other consequences.

Travel

Students are to travel to the nurse, cafeteria, gym, auditorium and using the North Side of the building only, the West Roxbury Academy side.  Students are not to travel to the cafeteria during the day except for WRA lunchtime.   Students are not to enter library door near room 318 (photo class).   Students are not to enter other schools in the West Roxbury Education Campus without permission from a staff member.

Technology

Computers at WRA are to be used for academic purposes only.   Inappropriate use of computer technology or the use of tampering, threatening or abusive language on e-mail, the Internet or any other computer application will result in the loss of computer privileges and other appropriate penalties including suspension or expulsion from school.  All students must sign BPS Acceptable Use of Computers Policy.

Unauthorized Areas of the Building

Students may not leave any class without a pass.   Students found in any area of the building without a pass during class time will be considered to be in an unauthorized area.   Students found in an unauthorized area may be subject to suspension (Code of Conduct 7.8.2).   An adult staff member must supervise students remaining after school.  Students should never go to another student’s classes for any reason.  Students should not be found at Urban Science Academy, this will also be considered trespassing and may be subject to disciplinary hearing.

Visitors

Students who wish to bring a guest on a special occasion must receive official permission from the Headmaster two weeks in advance of the occasion.  Students are not to bring siblings to school under any circumstances.  All visitors must report to the main office to sign in.  Anyone who violates this rule will be considered a trespasser. 

WEST ROXBURY ACADEMY

STUDENT CODE OF CONDUCT AGREEMENT

The following school-based rules outline the expectations for day-to-day behavior at West Roxbury Academy (WRA) at The West Roxbury Education Campus (WREC).   Students found in violation of the school-based rules, may suffer consequences ranging from a verbal warning to community service to suspension to expulsion. The school-based rules and the BPS Code of Conduct are in effect throughout the school day, including travel to and from school on the bus, field trips, and at after-school activities such as weekend and evening school events. 

Please familiarize yourself with WRA school based rules and follow them on a regular and daily basis.

 

I ______________________________, (print name) as the parent/guardian have read and understand the School Based Code of Conduct.

I ______________________________, (print name) as a student at West Roxbury Academy have read and understand the School Based Code of Conduct.

____________________________ 
____________________________ 
Parent/Guardian Signature


Student Signature

Please return this page only to your Homeroom Teacher.

 
Thank you,

 
Rudolph Weekes
Headmaster

Non-Discrimination Policies

EQUAL EDUCATION OPPORTUNITY and non-discrimination laws protect the rights of students to participate in all activities pertaining to their education. The law in Massachusetts states: 

No person shall be excluded from or discriminated against in admission to a public school of any town, or in obtaining the advantages, privileges and courses of study of such public school on account of race, color, sex, religion, national origin, or sexual orientation.

Below is a brief description of various anti-discrimination policies of the Boston Public Schools.

Non-Discrimination and Zero Tolerance Policy (Deputy Superintendent’s Memorandum, Equity 4). This policy states that the BPS is committed to maintaining an educational environment where bigotry and intolerance, including discrimination on the basis of race, color, national origin, sex, sexual orientation, religious beliefs, disability or age have no place; and where any form of coercion or harassment that insults the dignity of others and creates an intimidating, threatening, or abusive educational environment is unacceptable.

Racial or Ethnic Discrimination/Harassment of Students (Deputy Superintendent’s Memorandum, Legal 5). This policy prohibits the discrimination or harassment of students, including treating students differently, using insulting language or actions that create an intimidating, threatening, or abusive educational environment, or refusing to let a student participate in an activity because of his/her race, color, or national origin.

Policy on Sexual Assault (Deputy Superintendent’s Memorandum, Legal 13). This policy states that sexual assault will not be tolerated whether committed by staff, students, or third parties; and retaliation against a person who reports such assault or cooperates in an investigation also will not be tolerated. This policy also sets forth procedures for students to report a sexual assault. 
Policy on Sexual Harassment Against Students (Including Peer Harassment) (Deputy Superintendent’s Memorandum, Equity 6).  This policy states that sexual harassment in any form will not be tolerated on school grounds, at school-sponsored events or activities, or while traveling to and from school or school-sponsored events or activities. It includes a definition and descriptions of sexual harassment and the procedure for filing a complaint, among other things. 
Protection of Students Against Discrimination Based on Sexual Orientation Policy (Deputy Superintendent’s Memorandum, Legal 11). This policy addresses School Department efforts to ensure equity and to protect all students, including gay and lesbian students, from violence, harassment, and discrimination. 
Non-Discrimination Against Students with Disabilities.  The BPS is committed to a policy of non-discrimination against qualified students with disabilities, in accordance with Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990, and the Massachusetts Anti-Discrimination Law  (MGL 151B). Qualified students with a disability may not be excluded from, or denied the benefits of, or denied access to any program or activity based solely on their disability. 
Hazing Law Policy  (Deputy Superintendent’s Memorandum, Legal 1). This policy addresses hazing (a crime), which is any conduct or method of initiation into any student organization which willfully or recklessly endangers the physical or mental health of any student or other person. It includes a discussion of a person’s legal obligation to report to law enforcement authorities if he or she knows that someone is a hazing victim or is at the scene of such a crime. 
Procedures for Student Grievances of Discrimination (Deputy Superintendent’s Memorandum, Equity 3). This policy addresses how to file complaints regarding alleged discrimination based on race, color, national origin, sex, religion, age, sexual orientation and disability. 

Staff signature:







Date:



Witness:








Date:
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http://www.doe.mass.edu/frameworks/current.html
Introduction: High School Content Standards/Model Pathways and Model Courses
The Model Pathways and Model Courses

The following Model Pathways and model courses are presented in this Framework:

· Model Traditional Pathway

· Model Algebra I 

· Model Geometry

· Model Algebra II

· Model Integrated Pathway

· Model Mathematics I 

· Model Mathematics II

· Model Mathematics III

· Advanced Model Courses

· Model Precalculus

· Model Advanced Quantitative Reasoning

All of the College and Career Ready high school content standards presented by conceptual categories
 are included in appropriate locations within the three model courses of both Model Pathways.  Students completing either Model Pathway are prepared for additional courses, such as the model advanced courses that follow the Model Pathways. Model advanced courses are comprised of the higher-level mathematics standards (+) in the conceptual categories. 

The Model Traditional Pathway reflects the approach typically seen in the U.S., consisting of two model algebra courses with some Statistics and Probability standards included, and a model geometry course, with some Number and Quantity standards and some Statistics and Probability standards included. The Model Integrated Pathway reflects the approach typically seen internationally, consisting of a sequence of three model courses, each of which includes Number and Quantity, Algebra, Functions, Geometry, and Statistics and Probability standards.  

While the Model Pathways and model courses organize the Standards for Mathematical Content into model pathways to college and career readiness, the content standards must also be connected to the Standards for Mathematical Practice to ensure that the students increasingly engage with the subject matter as they grow in mathematical maturity and expertise. 

Organization of the Model High School Courses

Each model high school course is presented in three sections:

· an introduction and description of the critical areas for learning in that course;

· an overview listing the conceptual categories, domains, and clusters included in that course; and

· the content standards for that course, presented by conceptual category, domain, and cluster.

Standards Identifiers/Coding

Standard numbering in the high school model courses is identical to the coding presented in the introduction to the high school standards by conceptual category. 

The illustration on the following page shows a section from the Model Geometry course content standards. The standard highlighted in the illustration is standard N-Q.2, identifying it as a standard from the Number and Quantity conceptual category (“N-”), in the Quantity domain (“Q”), and as the second standard in that domain. The star (() at the end of the standard indicates that it is a Modeling standard. Note that standard N-Q.1 from the Number and Quantity conceptual category is not included in the Model Geometry course; N-Q.1 is included in the Model Algebra I course.
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GUIDELINES FOR WRITING SYLLABI

Course Title/Section

Teacher name

Course Description: A brief summary of the course outcome
Course Textbook(s): If applicable

Course Objectives (Students will learn)
This section orients the student to what they will know or understand, to have a deeper appreciation for what is taught in this course, and what they will experience or learn to do in this course.

Course Expectations (Students will be able to do by the completion of this course)
Your expectations for each assignment should be described. In course requirements, too much information is better than too little information.

Class expectations 

· Departing early or arriving late, 

· Food and drinks in the classroom. 

· Cell phones, pagers, notebook computers 

· Use of computers during non-computer times and / or for non class related items. 

· Academic dishonesty - cheating and/or plagiarism 

Course Grading

Provide a detailed description of what will be expected in each assignment.  Student should be able to understand how you arrived at a particular grade.  You should be able to explain to them why they received a grade.  (NO subjective grading such as Habits of Mind or class participation).  ALL syllabi must included the approved department grading percentages.  (See below).

	Knowledge(what students know)

	_20__%  QUIZ              (assessment at the end of each unit/chapter/section)

_25__%  TEST               (assessment twice per term.  Mid and end of term).

	

	Application (what students are able to do)

	_20__%  PROJECT/PRESENTATION  (assessment at the end of each unit/chapter/section)

_15__%  HOMEWORK  (Independent work completed by students.  Teacher assign at minimum 3-4 times per week, assignments would engage students for a minimum of 20 mins.).

_20__%  CLASSWORK/NOTE-TAKING      (Student work completed under the supervision of an instructor.).



	

	


**Teacher syllabi must be submitted to Mr. Weekes for approval prior to September 17, 2013.  Due not distribute a syllabi that is not approved to students or parents****

WRA Workshop Lesson Planner
Topic:   In a few words, what’s the topic of today’s lesson?

Standards:   What state/local standards apply to today’s lesson?

Objectives:

What will students know and be able to do as a result of today’s lesson?  

What new, academic language related to the procedures and content of the day’s lesson will they acquire?  

Activities:   Consider each of the following…

Preview/Do Now: What will you do at the beginning of the class to activate students’ background knowledge, connect with yesterday’s lesson, incite curiosity, and/or assess students’ preparation for the day’s lesson?

Write

How many minutes of writing are students asked to do across content

Non-fiction writing: Write to inform, Write to explain, Write to persuade, Write to critique

Read
How many minutes of reading are students asked to do across content

Reading comprehension

Checking for understanding

Expanding on student vocabulary

Academic language: tier 2 vocabulary, language of power.  Tier 2 – High Frequency/Multiple Meaning Vocabulary

Analyze (Procedures)
How many times do we ask students to interpret, summarize, make connections with the lesson across content: Analyzing, Synthesizing, Evaluating, Creating, Inference 

Mini-Lesson/Class Notes: 

How will students receive, record and organize the new content, strategies, skills and academic language included in the day’s objectives?

How will you promote a high level of accountable talk with and among the students to build and check for initial understanding?

How will you make all of this work as interactive as possible?

Homework: What additional work will students complete to practice and prepare for tomorrow’s lesson?

West Roxbury Academy

West Roxbury Education Campus    Boston Public Schools

1205 VFW Parkway  ∙  West Roxbury, MA 02132

phone: 617.635.8935  ∙  fax: 617.635.7912

email: westroxburyacademy@boston.k12.ma.us

Rudolph Weekes, Headmaster

REQUEST FORM for:

[   ] PERSONAL DAY

[   ] PROFESSIONAL CONFERENCE
[  ] OTHER:











__________________________
Submission date: ___________

Teacher/Staff: ____________________________________

Date(s) requested:

1. ______________________________ Day of week________________

2. ______________________________  Day of week________________

3. ______________________________  Day of week________________

4. ______________________________  Day of week________________

Will you provide students with work during your absence(s)?  ______________

Have you informed your direct supervisor of this request? _________________

Substitute teacher needed?

YES


NO

Supervisors Initials: _______________




Date:_____________

NOTE: ALL REQUESTS MUST BE SUBMITTED FOR APPROVAL 48HOURS PRIOR TO THE DATE REQUESTED.  PERSONAL DAY CAN NOT BE REQUESTED FOR THE FRIDAY PRIOR TO A LONG WEEKEND.

_______APPROVED




______DENIED

Headmaster signature: _________________________________________
Date: ______________

West Roxbury Academy

West Roxbury Education Campus    Boston Public Schools

1205 VFW Parkway  ∙  West Roxbury, MA 02132

Phone: 617.635.8935  ∙  fax: 617.635.7912

Email: westroxburyacademy@boston.k12.ma.us

Rudolph Weekes, Headmaster

EXCUSE NOTE OUTLINE

Today’s Date: ____________

Student Name: _______________________________________

Student #____________

Please list the date(s) wishing to be excused?:

	Date(s)

	

	

	


Please state the reason why this student was absent from school (use the back side of this form if necessary):



























































___________________










Note:  If a student is absent due to illness for more than 3 days, please attach a doctor’s note form on medical stationary.

Parent name:







Daytime phone number:



_______

Parent Signature:







Primary language spoken at home (select one):

[] English
[] Spanish
[] Cape Verdean Creole

[] Haitian Creole
[] Other:____________

*Teacher to complete and give to student to bring to the CFC when asked to leave the classroom*
	WEST ROXBURY ACADEMY

STUDENT COMMUNITY VIOLATION FORM 

	Student name:


	Student number:
	Teacher Name:

	Class/grade:
	HR:
	Date:



	· Student behavior conduct that may lead to disciplinary actions

· Student behavior required that the student is removed from class and must report to CFC Office.
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	Willingness to learn and valuing taking on challenges
	· Disruptive in class
	· Using electronic equipment

	
	
	· Insubordination
	· Ineffective use of instructional time

	
	
	· Excessive homework assignments missing
	· Not bringing materials to class

	
	
	· Not prepared for class

· Leaving class early
	Sleeping in Class

Inappropriate use of computer
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	Respect for oneself, others and the school community
	· Tardiness to class
	· Trespassing

	
	
	· Use of inappropriate language
	· Damage/vandalism of school property

	
	
	· Dress code violation (including headgear)

· Biohazard
	· Refusal to identify self

· Refusal to follow reasonable request

	
	
	· Bullying

· Theft
	· Unauthorized eating in class 

· Littering
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	Accountability to oneself, community, and family


	· Class cutting
	· Threat or act of physical harm to others

	
	
	· Did not report to detention
	· Use of tobacco products

	
	
	· Cheating
	· Inappropriate behavior on bus

	
	
	· Identity theft/fraud
	· Leaving school without permission

	
	
	· Violating locker policy
	· Contributing to unsafe environment

	The following actions is hereby taken:

· SST Referral

· Teacher call home to parent/guardian

· After school detention

· In-school community service

· Suspension hearing

· Out of school suspension

· In-school suspension

Administrator responding:


	Comment:



	
	Teacher’s Recommendation: 

Rating: [ ]Mild  [ ]Moderate  [ ]Severe


____________________

__________________
_________________


Teacher signature


Time of Incident


Room #
	West Roxbury Academy Grading System 
For measuring students’ academic proficiency.



	Knowledge(what students know)

	__20_%  QUIZ

           (assessment at the end of each unit/chapter/section)

__25_%  TEST

           (assessment twice per term.  Mid and end of term).

	

	Application (what students are able to do)

	_20__%  PROJECT/PRESENTATION

(assessment at the end of each unit/chapter/section)

_15_%  HOMEWORK

(Independent work completed by students.  Teacher assign at minimum 3-4 times per week, assignments would engage students for a minimum of 20 mins.).

_20__%  CLASSWORK/NOTE-TAKING

(Student work completed under the supervision of an instructor.).



	

	

	What a letter grade means

	The letter grade…
	The meaning…

	A
	Student has demonstrated high honor and mastery of the concepts taught, and can teach these concepts to their peers.

	B
	Student has demonstrated mastery of the concepts taught, and can apply understanding to various real world examples.

	C
	Student has demonstrated proficiency; student is able to demonstrate knowledge and applications of concepts taught.

	D
	Student has met minimum academic proficiency; students can demonstrate sporadically knowledge and applications of concepts taught.  Students could benefit from review of previous concepts.

	F
	Student has not met minimum academic proficiency.  Students did not demonstrate knowledge and applications of concepts taught.

	NC/I
	Insufficient data to assess students understanding of proficiency standards.  Parental conference requested.


STUDENT SERVICES REFERRAL PROCESS

1) Teacher/staff member identifies the student in need of services based on the (out of norm) behavior(s) listed on the Student Support Service (SSS) - Referral Form.

2) The SSS - Referral Form is to be completed by the teacher or staff member and is then forwarded to Ms. Watson to process.  

3) Based on the concerns listed on the SSS - Referral Form, Ms. Watson will assess which service(s) will best suit the student and will complete the SSS – Recommendations Form.

4) The appropriate contacts will be made with the school’s partners to service the student (MSPP, MSPCC, Interns, Haitian Health and Mental Network, Key Steps, School Psychiatrist, etc.).

5) Ms. Watson will complete an SSS – Outcome Form and will give a copy of it to the teacher or staff member who originated the referral.  

	WEST ROXBURY ACADEMY

STUDENT SUPPORT SERVICE - REFERRAL FORM


STUDENT__________________________________
 GRADE________
DATE___________

STUDENT ID#__________ 
HOMEROOM:______
 REFERRED BY________________________

REASON FOR REFERRAL (Please check all that apply)

	Academic Difficulties:


	____Reading

____Math

____Language

____Inattentive                                

____Home work completion           ____Attendance/Truancy problem  

____Lack of Motivation

____Careless with work

____Tries hard with poor result      

____Unable to follow directions   

____Other ___________________________________

______________________________________
	Behavioral Difficulties:
___Stealing                                     

___Frequently leaves seat                

___Explosive Behaviors                  

___Potential to harm others

___Inappropriate Sexual Behavior 

___Refuses to follow direction 

___Attention seeking behaviors 

___Frequent request for bathroom pass

___Withdrawn

___Self/Hurt

___Language

___Other ___________________________________

	Emotional Difficulties:
                                                           ____Appears angry  

____Make threats

____Anxious

____Cries Often                              

____Poor affect 

____Verbal Outbursts 

____Talks to Self 

____Poor relations with peer 

____Tries hard with poor result

____Unable to follow directions 

____Other ____________________________________
	Student Strengths: 
____Math

____Computers                            

____Science                                   

____Humanities 

____Does well in small groups

____Can work independently 

____Helpful to others 

____Good peer relationships

____Good adult relationships

____Other ___________________________________________________________________________________________________________________________________

Likes:  
         ___Music

         ___Arts

         ___Media 



	 Family Issues:
____Recent death in family 

____Job loss

____Divorce/separation

____Loss of home

____Immigration

____Other 

_____________________________________
	

	Attendance Issues:

 _____ Absences(#________)             ______Tardiness(#________


STEPS TAKEN TO ADDRESS THE ISSUE BY REFERRING SOURCE 
Have you used classroom Intervention about the situation 
Yes

No

Have you spoken with the student about this referral? 

Yes

No

Have you spoken with the parent about this referral? 

Yes

No

Have you spoken with any Media staff about this referral? 
Yes

No  If yes, Staff Name: _______________
ADDITIONAL COMMENTS

____________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________
Please fill out this side of the form and return to Ms. Watson.  THANK YOU!
*FOR SST STAFF ONLY*

	WEST ROXBURY ACADEMY

STUDENT SUPPORT SERVICE - RECOMMENDATIONS FORM


	General Information:


	 ____SEI
 ____Student w/ IEP  ____SN Code :___________________
MCAS Result ELA_________
MCAS Result  Math ________
Today’s Date:_________________
Student’s Name:_________________________________
Grade: ___________      Age:______
Parent/Guardian Name___________________________
Date of Birth_____________
Language spoken at home_________________
 
	Family Information: 
____Foster Child
____Only Child                                             
___ 1 Parent  
 ___ 2 Parents
____ Older siblings (#________)
____ Younger siblings (#________)  
____ Grandparents
____ Other relatives (#________)  


	Attendance 
(current/historical)
  Current ( to this date)
____ Total of absences
 ____Total # of tardies
Historical 
____ Total # of absences (previous year)
 ____Total # of tardies (previous year)
	Current Services:
(external/internal) 
____After-school 
____ Tutoring 
___School-based counseling (individual)
___School-based  group counseling 
___Counseling with outside provider
___Other:__________________________________________________________________



	
	Recommendations/Next steps by  SST staff



	__Classroom Intervention 
	Explain:

	__Parent Contact 
	Explain:

	__Individual Counseling 
	Explain:

	__Group  Counseling
	Explain:

	__Referral to external agency 
	Explain:

	___Student Contract and/or progress report 
	Explain:


	WEST ROXBURY ACADEMY

STUDENT SUPPORT SERVICE - OUTCOME FORM 


STUDENT____________________________________ GRADE________AGE_____

DATE__________ STUDENT ID#______________ HOMEROOM_______________

REFERRED BY________________________________ TITLE__________________________

OUTCOME OF REFERRAL (Please check one or more)

___External referral (other agency)

___Mentoring (once a week)

___Counseling 

Details:

___________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Date :_________________________


Respondent’s initial:_____________________

Note: this form will be e-mailed to the originator of the referral

FIELD TRIP CHECKLIST

This checklist must be completed by the teacher planning and supervising the field trip.  It must then be reviewed and approved by the principal/headmaster who will sign and retain a copy.  A copy of each parental approval form must be retained in the office file and a original copy of the parental approval form should be retained by the teacher and carried on the field trip.

I.
Preparation
A.
Field Trip Teacher Preparation (please check each item when completed):

 FORMCHECKBOX 
 
Obtain consent from headmaster/principal to plan the trip four weeks in advance of the trip.  Complete a "Field Trip/Athletic Trip Request Form.

Categories of Field Trips:

a. Field trips that are integral to a specific curriculum unit: These would include a focused visit to a museum, the seashore, and historic location, etc.

b. Field trips that build group identity, and/or culminate group work: Such trips might include an Outward Bound day trip or camping trip experience with an overnight commitment.  Community-building trips might reinforce relationships in an existing grouping of students; they might also prepare students for a significant transition into a new structure or community (e.g., students entering grades 6, 7, or 9).  The context of such field trips is to help children work collaboratively, make decisions and evaluate success. 


Field trips that celebrate or culminate group work: Such trips might be scheduled at the end of a school year for students to mark the completion of their class efforts.

c. Field trips that enrich general curriculum goals: These field trips, which might include visits to foreign countries for drama festival or language immersion or visits to governmental bodies (such as the United Nations), would be viewed as extra opportunities for those students who are interested in participating on a voluntary basis.

d. Field trips that enhance extracurricular activities: These field trips include athletics, clubs, bands, and expansion of physical education programs.

 FORMCHECKBOX 

Plan the specific details of trip with the class.

 FORMCHECKBOX 

Investigate the appropriateness of the site in relation to the category of field trip.

 FORMCHECKBOX 

Select a date and alternate date.

 FORMCHECKBOX 

Post the following information for the other teachers in the school: teacher's name, class, room number, students' names, date of trip, destination.  Trips should not be made on dates that interfere with important tests, religious holidays or class work.  Sufficient notice will alert other teachers to the planned trip.

 FORMCHECKBOX 

Develop transportation plans:  mode of transportation, travel time, cost, etc.

 FORMCHECKBOX 

Prepare consent slip for parent signature (see sample).  These are due back from parents two weeks prior to the trip.  (A copy retained in the school office and the original signed copy should be retained by the classroom teacher and brought on the field trip)

 FORMCHECKBOX 

Provide for chaperones.

 FORMCHECKBOX 

Notify school cafeteria regarding final count.

Guidelines for Chaperones:

a. The organizers of trip will record the names and the positions of the chaperones.  There shall be at least one chaperone for every ten students who will be on the trip.  Furthermore, each chaperone must have a list of the students he/she is supervising.

b. Chaperones must supervise students at all times and keep them in sight.

c. Chaperones will not be allowed to bring minor family members on the trip.
d. Chaperones will maintain a list of parents/guardians and their telephone numbers.

e. One chaperone must be a Boston Public Schools employee who may be accompanied by parents or other authorized volunteers.

f. Chaperones should organize a "Buddy System," pairing students with one another for safety purposes.

 FORMCHECKBOX 

Submit a list of chaperones to Headmaster/Principal.

 FORMCHECKBOX 

Clear the visit, when required, with appropriate authorities other than principal (see request slip).

 FORMCHECKBOX 

Check with the field trip site.  Is the trip to be guided?  Are there admission fees?  Is the date acceptable?

 FORMCHECKBOX 

Prepare the class for the visit (see pupil preparation).

 FORMCHECKBOX 

Provide for the availability of a first aid kit.

 FORMCHECKBOX 

Assure that a certified life guard is on duty in the event that the field trip involves instructional swimming.  Please note:  there will be no recreational swimming allowed as part of a field trip experience.
 FORMCHECKBOX 

When required, make financial arrangements.

 FORMCHECKBOX 

Verify all arrangements, including transportation and reception at the site, several days before the actual trip.

 FORMCHECKBOX 

Prepare name tags for younger students.  Have emergency telephone numbers for all students on the trip and a duplicate list for the school office.

 FORMCHECKBOX 

Obtain written comments for school nurse regarding any special needs of students (medication, allergies, asthma, or any other precautions).  Request training in the administration of medication as needed.

 FORMCHECKBOX 

Parental permission slips in English and in the appropriate language of the home, must be obtained for each field trip and kept on file by the school.  A single “blanket permission” for all trips during the school year is NOT authorized.

 FORMCHECKBOX 

Students must return permission slips a minimum of two weeks prior to trip.  Permission for field trips must be in written form only.  Without a signed permission slip, students cannot attend the field trip. 
There will be no deviation from the list of activities specified on the signed parental consent form.  Any deviation may result in disciplinary action.

 FORMCHECKBOX 

These signed Permission Slips must be taken on field trips by the "person-in-


charge."


 FORMCHECKBOX 

A "Buddy System" must be organized on all field trips for students so that no student is left alone.  It must be monitored by chaperones.

 FORMCHECKBOX 

One week prior to field trip, inform food service manager or attendant of date and time of trip.  Manager or attendant must know if students will return for lunch.  If preferred, bagged lunches can be prepared.  The names of students going on the field trip must be given to the Cafeteria Manager to assure accountability.

I.
Prepare the Class

 FORMCHECKBOX 

Have a class discussion on the purpose of the trip.

 FORMCHECKBOX 

Provide background information, educational and personal, for the trip.  Distribute materials, such as guide sheets.

 FORMCHECKBOX 

Set standards for safety and behavior.

I understand that in accordance with Section 104 of the Rules of the School Committee, I may not obligate funds without prior encumbering by the Accounting Division, Office of the Business Manager.

Section I is to be completed and given to the Headmaster/Principal before trip.

Sections II and III are to be completed and filed with the Headmaster/Principal after trip.

II.
Follow Through

 FORMCHECKBOX 

Have group discussion in class on observations.

 FORMCHECKBOX 

Complete creative projects.

 FORMCHECKBOX 

Write thank-you letters.

 FORMCHECKBOX 

Collect reports from pupils.

 FORMCHECKBOX 

Send news article to local paper.

III.
Evaluation

 FORMCHECKBOX 

Was the educational purpose of the trip served?

 FORMCHECKBOX 

Was the trip worth time, effort, and expense?

 FORMCHECKBOX 

Are there any incidents, accidents, etc. to report?

 FORMCHECKBOX 

File a brief written report in school office.

________________________________________________________________

Signature of Field Trip Teacher




Date

  

______________________________________________________________________ Headmaster/Principal Approval




Date



N.B. Retain completed copy on file with Parent Permission Forms in school office.

FIELD TRIP PARENT PERMISSION FORM

MUST BE COMPLETED TWO WEEKS PRIOR TO EVENT

School Name: _______WEST ROXBURY ACADEMY____

Today’s date:___________________

I, as parent or guardian, give permission for ____________________________________________________ 







                (Student's first and last name)

Room: ____________, to attend __________________________________on__________________________




    
                (Event and place)


      (Date)

from______________________________until_________________________________________________for

                             (Time)





  (Time)

Description of Activity/Activities (Be Specific):


PARENTAL APPROVAL (Please check one)










YES           NO        

__________________________________________________________              
 FORMCHECKBOX 
               FORMCHECKBOX 

___________________________________________________________             
 FORMCHECKBOX 
               FORMCHECKBOX 

___________________________________________________________
   
 FORMCHECKBOX 
               FORMCHECKBOX 

__________________________________________________________
   
 FORMCHECKBOX 
               FORMCHECKBOX 

___________________________________________________________
     
 FORMCHECKBOX 
               FORMCHECKBOX 

1.  Mode of transportation: ___________________________________________________________________

2.  Will leave from: _________________________________________________________________________








(Where)

3.  Students will return to:_________________________________ about______________________________






    (Where)

              (Time)

Teacher in Charge:______________________________________________________

Students will be accompanied by an appropriate number of adults: teachers, aides, parents, or school volunteers.  I understand that my son/daughter will be obliged to abide by the School-Based Rules and by the Code of Discipline while participating in this field trip.  In the event of serious illness or injury to my child/ward, I expressly consent to the administration of emergency medical care, if in the opinion of attending medical personnel, such action is advisable.  
Further, I authorize _____________________________, to act on my behalf as parent of my child/ward while participating in the above described trip.

Please check the appropriate box: 

My child DOES require medication during this authorized field trip.



 FORMCHECKBOX 

My child DOES NOT require medication during this authorized field trip.


 FORMCHECKBOX 

If needed, I hereby authorize dispensation of medication by trained, non-nursing school personnel in an emergency and/or life threatening situation or as prescribed by my child’s primary provider.  I further understand that such trained staff must be present for the administration of medication during this trip.  I have read this Permission Slip and understand its terms.  I sign it voluntarily and with full knowledge of its significance.

Parent's/Guardian's Signature______________________________________
Relationship to Minor:_________________

Address______________________________________________City:____________________
Zip Code:_____________
Current Telephone (Home):_________________________
Current Telephone (Business):_________________________

N.B  Signed Parent Permission Form must be filed in the school office.  A copy should be carried by the teacher on the field trip.

Events Approval Form

West Roxbury Academy

Request by:_________________ Date:___________________

Organizer(s):__________________________________________________

Event Name:______________________________________

Dates: Option 1________Option 2_________Time/Period(s):_____________

Location:_______________________ Available on this date?  Y __  N__

Objective_____________________________________________________

_____________________________________________________________

_____________________________________________________________

Resources/Materials Needed:______________________________________

__________________________________________________________________________________________________________________________

Class Coverage Needed:

	Teachers
	A
	B
	C
	D
	E
	F

	
	
	
	
	
	
	

	
	
	
	
	
	
	


How will the school community learn about this event? _____________________________________________________________

_____________________________________________________________

_____________________________________________________________

Is fundraising needed? Y__N__ 

If yes, who is responsible, what will be sold and what is the timeline to raise the funds?

	Who?

	What?

	Timeline?


---------------------------------------------------------------

To be completed by Headmaster:

Additional notes:  

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________ 
Approved: _________________________________ Date:______________

West Roxbury Academy

West Roxbury Education Campus - Boston Public Schools

1205 VFW Parkway - West Roxbury, MA 02132

Phone: 617.635.8935 - Fax: 617.635.7912

Website: westroxburyacademy.com

Grace V. Diggs
          Rudolph Weekes               Yvonne Watson-Murrell                 Angela Lafontant
Assistant Headmaster         Headmaster                       SpED Director
                       Dean of Academics

	Dates and Deadlines Set by BTU Contract

	Contractual Dates and Deadlines 
	Description of Event 

	15-Oct 
	Members of a School Site Council are to be elected by this date 

	31-Oct 
	A first meeting of the newly-elected School Site Council shall be held by this date 

	1-DEC 
	On or before December 1, the Committee will determine when a vacancy is expected to last for the duration of the school year and shall grant a prospective contract to a provisional teacher hired to fill such vacancy. If you are in a position that you believe worthy of a contract, call the union office. If you are unsure, call the union office anyway. 

	2-Jan 
	Full PD day for teachers; can be converted to 6 hours of PD by staff 

	15-Jan 
	In pilot schools, the proposed work schedule for an upcoming school year will be given to staff by this date. The staff may override the schedule by a 2/3 rds vote. An override sends the work schedule back to the pilot’s Governing Board for possible adjustment and tweaking. 

	15-Jan 
	Application deadline for leave of absence to commence at the beginning of the next teacher work year. Application deadline for extension of leave of absence scheduled to expire at the beginning of the next teacher work year. Application deadline to cut short a scheduled leave of absence and to return to work at the beginning of the next teacher work year. N.B. The January 15 deadline may be waived in extenuating circumstances. Please call the BTU for more information 

	15-Jan 
	Deadline for staff in traditional or pilot schools to file voluntary excessing document 

	15-Jan 
	Application deadline for filing of alternate program areas for permanent teachers. Before January 15th of any year not available by January 15 th 

	1-Feb 
	Programming preference sheets shall be distributed to all teachers. 

	1-Feb 
	On or before February 1, a list of all non-teaching assignments for which administrative periods are given in a teachers’ program shall be posted in each school. These assignments may be applied for in the teacher’s program preference sheet as herein –provided. 

	1-Feb 
	Programming preference sheets to be distributed to all teachers 

	1-Feb 
	A list of all non-teaching assignments for which administrative periods are given in a teachers’ program shall be posted in each school. These assignments may be applied for in the teacher’s program preference sheet as herein provided. 

	1-Feb 
	Principals will be required to make recommendations as to which provisional teachers –they want to make permanent teachers by February 1st of each year. 

	1-Feb 
	No later than February 1st, programming preference sheets shall be distributed –to all teachers 

	15-Feb 
	Deadline for submission of an additional program application if results of NTE or –Praxis exam are needed but unavailable on 1/15 

	15-Feb 
	Positions that receive “Open Posting” status on the job transfer circular must receive an affirmative 60% vote of school staff by this date. 

	15-Feb 
	Teacher members of the school-site inclusion planning teams shall be chosen by –the school’s faculty. Each Principal/Headmaster shall notify teachers of any inclusion –plan to be implemented in their school during next school year prior to February 15 of this year, so that teachers and paraprofessionals have an opportunity to plan and prepare for its implementation, and teachers who wish to may exercise their contractual right to excess themselves or transfer. 

	15-Feb 
	Principals will be notified by February 15th if their recommendations for making teachers permanent have been approved. 

	15-Feb. 
	In pilot schools by this date of a given year, there must be an approved schedule in place –one that has not been overridden-or the current year’s pilot school schedule remains in place 

	1-Mar 
	All preference sheets shall be returned by March 1. 

	27-Mar 
	The Superintendent shall make permanent appointment of provisional teachers –by this date 


	Early April to Early May 
	OPEN ENROLLMENT for Group Insurance sign-up. Please note this is not a contractual deadline, but it is a city practice to begin the open enrollment period on the first Monday in April and to close it on the first Friday in May. 

	15-Apr 
	New Posting deadline for all vacancies. Applications for vacant positions must be submitted no later than 10 school days after posting. This is the first so-called transfer posting of the season and was formerly known as the March 1 posting. 

	15-Apr 
	All excessed teachers and nurses will by notified by April 15th or by the date of the April 15 th transfer circular, whatever it is, if the circular is released earlier. 

	Within 10 days of the 4/15 posting 
	The BTU may challenge the omission of a vacancy from the April 15 posting. -The challenge must occur within 10 days of the posting. The challenge may be -overridden by a 60% vote of the faculty of the school where the vacancy is challenged.- Should the challenge not be overridden, the vacancy shall be posted on the BPS web -page prior to the running of the excess pools for 5 school days. Permanent teachers only -are eligible to apply. 

	1-May 

  
	For those who respond by January 15th as to why they cannot make a decision at that -time, they must send a response, postmarked no later than May 1st, as to whether- or not they will return in September. If they fail to respond by May 1st, they shall -forfeit their attachment rights, their excess pool rights, and shall be subject to reassignment- by the Superintendent 

	1-May 
	No final records will be required of teachers until May 1st for Grade 5, and 15 days -before the close of school for all other grades. 

	1-May 
	Final marks shall not be required of any teacher before May 1st for Grade 8, and -15 days before the close of school for Grade 6 and 7. 

	1-May 
	The number of marking periods for all schools shall not exceed five (5) in number.- Final marks shall not be required of any teacher before May 1st for seniors, and- 15 days before the close of school for other students. 

	15-May, Prior to 
	All staff shall be formally evaluated using factors reasonably related to a -teacher's professional performance, with a mark for each factor and an overall rating. Overall -ratings shall be Satisfactory or Unsatisfactory and shall be transmitted to teachers prior to May 15th . 

	1-Jun 

  
	An employee will be given written notice of layoff by June 1 of the professional -work year preceding the professional work year in which the layoff is to take place.- For example, an employee to be laid off effective in September must be given- written notice on or before the prior June 1. 

	15-Jun 
	Provisional Employees must be given notice of non-renewal by this date or rehire is mandated under state law 

	No later than 10 days before the end of the School Year 
	No later than ten (10) school days prior to the end of the school year, teachers shall be-given the following information on their programs for the next school year: 
- Subjects and grades of subject to be taught. 
- Any special information about particular classes teachers may be required to teach-and the grade and particular type of home room. 

	No later than 5 days before the end of the School Year 
	No later than five (5) school days before the end of the school year, teachers should-receive their total program for the following school year, which shall include the periods-and rooms where their assignments are scheduled. Programs may be considered-subject to change if necessary because of changes in subject enrollments, faculty-changes, or programming conflicts. Reasons for any such change shall be given-by the Principal or Headmaster to any teacher affected 

	1-Jul 

  
	New excess pool rules: Rule of one will apply if pools not completed prior to July 1st. -Rule of two will apply if excess pools are completed by workday prior to July 1st. -Rule of three will apply if excess pools are completed by the 4th work day before -the end of school year.- Rule of One: The selection of assignments is conducted by -strict seniority. - 
Rule of Two: The teacher will make two selections and will receive-one.- Rule of Three : The teacher will make three selections and will receive one. 

	15-Jul 
	If ETF's are given summer work to do, the work is to be compensated at the- contractual hourly rate and will be completed by July 15. 


WEST ROXBURY ACADEMY


SCHOOL YEAR 2014-2015








*EFFECTIVE SY2014-2015











		             			             	





BELL SCHEDULE


SY2014-2015 





MONDAY-THURSDAY





BLOCK





FRIDAY





1st PERIOD


7:20-8:15AM  


(55 min)


HR Entry 8:15-8:20AM


(5 min)











1st PERIOD


7:20-8:10AM 


(50 min)   BLOCK-A





2nd PERIOD


8:12-9:02AM 


(50 min)   BLOCK-B





2nd PERIOD


8:23-9:18AM   


(55 min)











3rd PERIOD


9:04-9:54AM 


(50 min)  BLOCK-C





3rd PERIOD


9:21-10:16AM  


(55 min)











9:55-10:25AM


ADVISORY  


(30 min)





Lunch A   


10:19-10:44AM


Floors 4th, 5th  3rd 


(25 min.)





4A PERIOD


10:19-11:14AM 


(55 min) 











Lunch A   


10:28-10:53AM


Floors 4th, 5th 3rd 





4A PERIOD


10:28-11:18AM 


(50 min) 





4B PERIOD


10:47-11:42AM 


(55 min) 





Lunch B   


11:17-11:42AM 


Floors B, 1st  & 2nd 


(25 min)





4B PERIOD


10:56-11:46AM 


(50 min) 





Lunch B   


11:21-11:46AM 


Floors B, 1st  & 2nd 





5th PERIOD


11:45-12:40PM


(55 min)











5th PERIOD


11:50-12:40PM


(50 min)





6th PERIOD


12:43-1:40PM


(55min)











6th PERIOD


12:45-1:35PM


(50min)
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� In select cases (+) standards are included in Model Pathway model courses to maintain mathematical coherence.
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