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PHILOSOPHY OF STUDENT CONDUCT

West Roxbury Academy believes that appropriate student behavior contributes toward creating a safe orderly school community.  This is evident when a student demonstrates the following behavior:

· Make an attempt to comply with all reasonable requests

· Treat staff and peers in the same manner they wish to be treated

· Demonstrate respect for self and community

· Willingness to challenge self, beliefs and stereo types

· Responsible for displaying and maintaining professional attire

· Accountable to self, family and community

· Helping to make the school a safe, orderly community

· Attends school regularly and on-time

The following school-based rules outline the expectations for day-to-day behavior at West Roxbury Academy (WRA) at The West Roxbury Education Campus (WREC).   Students found in violation of the school-based rules, may suffer consequences ranging from a verbal warning to community service to suspension to expulsion.   Please familiarize yourself with WRA school based rules and follow them on a regular and daily basis.   The school-based rules and the BPS Code of Conduct are in effect throughout the school day, including travel to and from school on the bus, field trips, and at after-school activities such as weekend and evening school events. Please note that the following list is not all-inclusive and does not cover all possible situations of a typical school day. 

AFTER SCHOOL ACTIVITIES

All afterschool activities must be supervised by a WRA staff member or authorized adult; no exceptions.

Attendance and absences

Attendance has an impact on all aspects of high school life.  It can mean success or failure in the classroom, and it is included on all permanent records that are sent to colleges and all future employers.  

· A note must be brought from home within three (3) days of returning to school explaining the reason for being absent.  The note must include the students name and ID number, the date absent, the reason for the absence, a phone number for the parent or guardian, and the parent or guardian’s signature.   Notes will not be accepted after the three days.

· Upon returning to school, student should give the note to the homeroom teacher who will submit it to the Main Office for verification.  All notes will be verified with a call home to the parent.  If a parent cannot be reached, the note will not be processed.

· Once a note has been excused, the school secretary will inform teachers which students have an excused absence. This will be sent out in a daily spreadsheet with the student names, ID numbers and dates that are to be excused so teachers can update their attendance.
· Bringing a note does not guarantee that the absence will be excused.  According to the BPS policy, the following will be considered an excused absences:
· an illness or injury that prevents the student from attending school. The illness or injury must be verified by a health care provider, school nurse, or parent.

· A death in the immediate family (parent, sibling, grandparent, aunt, uncle, cousin) or other significant personal or family crisis

· Court appearances

· Medical or psychological tests during the school day. The parent must show evidence (such as a note from the health center) that the tests could not be scheduled after school.

· Religious holidays

· Visits to special education schools in some cases for students with disabilities

· Other extraordinary situations approved by the School Site Council.

· The following do not qualify as an Excused Absence: Some parents think that any absence will be excused as long as the parent sends a note. This is not true. Here are a few examples of unexcused absences—even if the parent sends a note:

· Repetitive and chronic absence due to illness or injury. In these cases, for the absence to be excused, the parent must submit a letter from a health care provider verifying that the student was too sick or injured to go to school

· Student needed to baby-sit, cutting class, family vacation, trip to the homeland

· Extension of a religious or cultural holiday beyond the designated day or days on the school calendar.

Books

All students will be assigned a textbook in compliance with education requirements of WRA.  Students are required to properly care for and to return their books in reasonable condition.  Students who have lost or stolen books must reimburse the school for the cost.

Bus Passes

Bus passes are issued once a year and this pass will be used for the entire school year.   If a student has lost their bus passes or it is stolen, the replacement fee will be $20.00.  See Ms. Diggs directly for the bus pass. 

gambling: Card playing and/or DICE.

Game/card playing and/or gambling is not allowed at any time during the school day. 

Cafeteria

The cafeteria is considered a shared space.  Students should only be in the cafeteria during authorized times.  Students must be respectful and clean up after themselves.  Once you enter the cafeteria you must remain there until lunch is over.  All students must report to the cafeteria during lunch or stay in the Hall of Flags at the school store with a supervising adult. Students are not allowed to have lunch delivered from the outside restaurants.
CHEATING & PLAGIARISM

Cheating and plagiarism demonstrate a lack of integrity and character that is inconsistent with the goals and values of West Roxbury Academy.
Cheating includes:

· Copying, emailing, or in any way duplicating assignments that are turned in, wholly or in part, as original work

· Exchanging assignments with other students, either handwritten or computer generated, whether it is believed they will be copied or not

· Using any form of memory aid during tests or quizzes without the expressed permission of the instructor

· Using a computer or other means to translate an assignment from one language into another language and submitting it as an original translation

· Giving or receiving answers during tests or quizzes.  It is the student's responsibility to secure his or her papers so other students will not have the opportunity or the temptation to copy

· Taking credit for group work when the student has not contributed an equal or appropriate share toward the final result

· Accessing a test or quiz for the purpose of determining the questions in advance of its administration.

· Using summaries/commentaries (Cliffs Notes, Spark Notes, etc.) in lieu of reading the assigned materials.

Plagiarism includes:

· Taking someone else’s assignment or portion of an assignment and submitting it as one's own

· Submitting material written by someone else or rephrasing the ideas of another without giving the author’s name or source

· Presenting the work of tutors, parents, siblings, or friends as one's own

· Submitting purchased papers as one's own

· Submitting papers from the Internet written by someone else as one's own

· Supporting plagiarism by providing work to others, whether it is believed it will be copied or not

Students found guilty of cheating or plagiarism will receive a 0 for the assignment.  School faculty and parents/guardians will be notified.  Repeat offenses are subject to additional disciplinary action, which may include suspension.

Cutting Class

Class attendance is necessary for success in any course.   If a student cuts class, they will receive a zero for the day.  Students will not be allowed to make up or receive credit for any classwork, test, quizzes or project missed and they will get a zero for those assignments.  All cuts will be documented with the CFCs.  If a student has 3+ cuts for the same class, they will be required to meet with the administrative team and may receive 1 day of suspension pending review.  A parent conference will be arranged for students who are repeat offenders or cut several classes in one day.

disciplinary removal from classroom

When a student have behaved inappropriate or is disrupting the learning of other students in the class, they will be asked to leave or will be physically removed.  A student may be removed from a classroom for constant swearing, constant disruption, disrespect to staff and peers, and/or fighting.  The student must report to the CFC or Administrative office.  Failure to report to the CFC or Administrative office will result in an administrative detention.  Teachers will submit a written report describing why the student had to be removed from class by no later than the end of the school day.  

Dress Code

A student's attire must be appropriate for school and a professional environment.  Students should not wear clothing that exposes underwear or parts of the body that create distractions or an unsafe school environment.  In addition, clothes should not have graphics or references of a religious, sexual, or drug nature including, but not limited to obscene language, pictures or images of firearms or weapons.  It is expected that students will exercise self-respect and good taste in dress.  Leggings are not acceptable unless worn with a skirt or long loose top.   The following articles of clothing should not be worn: baggie pants, low riding pants, low-cut tops or blouses, etc.   Student pants must be pulled up upon request and no cleavage should be shown.  The appropriateness of all clothing is subject to the professional opinion of the school administrators and students who are deemed inappropriately dressed will be sent home.
Early Dismissal

A student will be dismissed from school during the day for serious reasons only.  A note must be brought to the main office and at the beginning of school on or before the day of dismissal stating the reason for dismissal and the home/cell phone number for a parent/caregiver.  Parents will be contacted to verify and confirm the early dismissal.  An early dismissal form must be filled by the student, signed off on and will be kept on file.  Students must check in with remaining teachers and inform them of early dismissal and get missing assignments.  Students will not be released unless this procedure is followed.  Students cannot be released to relatives or friends without confirmation from parents.  Students eighteen years old or older are still subjected to this policy.

electronic devices.  which includes Cell Phones, Radios, Head PHONES, MP3 Players, iPods and ALL GAMING DEVICES. 

All electronic devices should not to be used anywhere in the school building.  If they are brought to school they must be stored until the end of the day.  Students are not allowed to charge their electronic devices in school at any time.

Cell phones are an item of non-educational usage.  Lost or stolen cell phones are not the responsibilities of the school.  Any adult may ask you for your cell phone if it is a distraction.  Refusal to turn in your phone may result in suspension.  The following is the school policy in regards to all electronic devices.   See Superintendent Memo Sup-9 for more details. 

POLICY

· Students are permitted to use electronic devices only during the following times:

· Before school hours outside or inside the school building;

· After school hours outside or inside the school building;

· At after-school or sports activities, only with the permission of the coach, instructor or program director;

· At evening or weekend activities inside the school building.

· The use of cell phones for any purpose – including telephone calls, text messaging and other functions – is not permitted at any other time on school grounds.

· Cell phones must not be visible during the school day.

· Cell phones must be turned completely off (not simply on silent or vibrate mode) during the school day.

ENFORCEMENT AND PENALTIES 

· First offense: Student will be given a verbal warning asking them to put the electronic device away
· Second offense: Student’s electronic device will be confiscated and returned to the student at the end of the period.
· Third offense: Student’s cell phone will be confiscated, given to a CFC and returned to the student at the end of the school day.  The CFC will speak to students about their behavior.
Subsequent/Chronic offenses: Student’s electronic devices will be confiscated and returned only to the student’s parent or guardian.  Students committing repeated violations of this policy may be subject to additional disciplinary action, consistent with the Code of Conduct.
Fire Drills

During a fire drill follow the instructions of your teacher.  Everyone must leave the building quickly and quietly.  Silence is essential so that in an emergency situation instructions can be heard.  Instructions for leaving and exiting the building are posted in each classroom.  Students are not to leave the school grounds.  Students are to remain in their assigned area, which is the rear of the building near the softball, track and football fields. Students who do not report are in violation of school rules and may be subject to suspension.  Students are to maintain a clear path for the fire department.  Students are never to use the stairwells in the center of the first floor during evacuation (reserved for the fire department).

Gum.  No Gum Chewing.
Hazing / Horseplay

In compliance with Chapter 536 of the general laws of the Commonwealth of Massachusetts, the School Committee prohibits any act of hazing in connection with initiation into any student organization whether such acts are committed of school grounds or elsewhere.   

“Harassment, intimidation or bullying” means any intentional written, verbal, or physical act, when the intentional written, verbal, or physical act: physically harms a student or damages the student’s property; or has the effect of substantially interfering with a student’s education; or is severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or has the effect of substantially disrupting the orderly operation of the school.  Harassment, intimidation or bullying can take many forms including: slurs, rumors, jokes, innuendoes, demeaning comments, drawing cartoons, pranks, gestures, physical attacks, threats, or other written, oral or physical actions. This includes any form that may or may not involve the use of the Internet or cell phones.  Students found guilty of harassment, intimidation or bullying will be subject to severe disciplinary action.
HATS and Headgear

Headgear, which includes hats, bandanas, scarves, wave caps, hoods, hoodies, beret, etc. are not to be worn in school (in class or in the hallway) and will be confiscated for the entire school day by the administrative staff if seen worn.  This rule applies equally to both female and male students 

Identifications

Students are required to carry their ID at all times.  If an adult in the building requests to see your ID, you must produce it. 

Lavatory Policy

Students must get a pass from their classroom teacher and go to the lavatory in their school only, located in the basement, first and fourth floor.  The lavatory in the basement is only open during lunchtime.  There are no lavatories available for West Roxbury Academy students on the third floor; therefore, students are not allowed to use lavatory on the third floor.   Passes will be minimized during lunchtime to minimize students in the hallway.

Passes will not be issued during the first and last ten minutes of class to go to the lavatory or anywhere else in the building.  The hallways should be clear during this time.  Students found to be abusing the lavatory pass will be placed on a pass restriction list.  Being on pass restriction means the student can only attend the bathroom if a CFC accompanies him or her.
Leaving THE school building

Students are not allowed to leave the school building with out parental permission under any circumstances.  Off-campus lunch is NOT allowed at this school.  Ordering food into the building is not allowed.  Students should never leave the school building for any reason during the day without permission, as this is a violation of the BPS Code of Conduct.  If a student leaves the building without permission, the individual teacher will write them up for cutting/leaving the building.  Students who are constantly leaving the building will be subject to severe disciplinary action.

Lockers

Each student will be assigned one locker.  Only locks issued by the school may be used and these will be given to students who pay the $5 annual fee.  Students may not "double up" on or share lockers.  All lockers are school property and are subject to inspection by school authorities.  Students have the responsibility to plan their day so that using a locker does not interfere with their punctual arrival to class.  Students may use lockers only at authorized times (before school, homeroom, lunch and afterschool).  Students who are found to be abusing their locker privilege will be evicted from their locker and must speak to a CFC in order to regain locker privileges.  These students must be held responsible for having the proper materials and books in class without the support of a locker.

MAKE UP WORK/ASSIGNMENT

Make-up assignments are defined as assignments missed while the student was physically absent from class.   Students cannot make up work if they cut class or have an unexcused absence.   Students can make up work for up to a week past the day the assignment was due.  It is the student’s responsibility to get the make-up assignment OUTSIDE of class time.  Students can receive full credit for the assignment if it is properly completed.  After a week has passed the assignment can no longer be turned in and the grade turns into a zero. 
MBTA and SCHOOL BUS Behavior

Students using the MBTA must exercise respect and restraint.  You represent West Roxbury Academy as you travel to and from school on the bus, train, and/or trolley.  Students are subject to the BPS Code of Conduct as they travel to and from school on the MBTA or as they walk or drive to school.  The above applies to field trips as well. 

Students who violate the Code of Conduct (Section 5.8) and jeopardize their own safety and the safety of others may be denied student transportation.  Students should understand that video cameras have been installed in some vehicles to monitor activity.  Tapes may be used as evidence in disciplinary hearings.  Students who are assigned to school buses must conduct themselves properly and obey the following regulations: 

· Do not throw anything out of the bus windows.

· Engage in quiet talk.

· In cases of road emergency, students are to remain on the bus, unless requested to leave by the bus driver.

· Keep books, packages, coats and objects out of the aisle.

· Keep hands, feet and head inside the bus.

· Remain seated while bus is in motion.

· Riders must not play on the school bus or any of its equipment.

· Smoking is never allowed on the bus.

· The opening and closing of windows and doors is not allowed, except by the driver.

· NEVER USE REAR DOOR UNLESS INSTRUCTED BY DRIVER

· Students who refuse to obey promptly the directions of the driver, or refuse to obey regulations after a discussion with the Headmaster and parents, Give Up Their Rights To Ride On The Bus.  The first offense is usually for three (3) days and the second offense up to ten (10) days.  Students may be permanently denied transportation after a district level hearing or if an alternate form of transportation is provided. 

METAL DETECTOR POLICY

Students entering the WREC are subject to metal detector or pat-down searches. 

Parking

Parking is a privilege.  Students must register their car with the school police before they are eligible to park in the lower school parking lot.  Any car not registered may be towed at the owner's expense.  Any report of inappropriate vehicle operation or violation of parking regulations may result in forfeiture of privileges.  

Passes

Instructional time is precious.  Passes will not be issued at the beginning or end of class (first and last 10 minutes of class).  The hallways should be clear during this time.  Students must obtain a pass from the teacher before walking out of a classroom and must wait these 10 minutes.  Any student out of class must have a pass signed by a faculty or staff member.  Only one student is allowed out of class at a time with a pass.  While it is understood that students sometimes must see another teacher, guidance counselor or the school nurse, it is NECESSARY for all students to check in with the teacher they are missing and obtain a pass.   Seniors must receive a pass from their classroom teacher first when conducting college business with TERI, ACCESS or their guidance counselor.  

Posting of Notices/flyers

There will be no notices posted without approval of the Headmaster. 

Respect for the School Building

Please do not litter, deface, or vandalize any school property.           

Respect for the Staff

Showing respect in words or deed is the minimal expectation for all students.  Students are expected to behave respectfully to all staff members at the West Roxbury Education Complex.  This includes, but is not limited to WRA staff, other school staff, custodians, cafeteria staff, and school police.  Students should promptly comply with a request from any staff member, including identifying themselves by name and school.

SKATE BOARDS AND MISCELLATIOUS

Skateboards, musical instruments, and other miscellaneous non-educational items must be secured at all times in a student’s locker.

Smoking

State laws prohibit the use of tobacco products in school, on school grounds, or at school related events.  Smoking of any substance and articles used, i.e. lighters or other paraphernalia, are not allowed on school grounds.  Students are not allowed to smoke in their cars.

Spitting

Spitting is a health and safety hazard. It is violation of the Code of Conduct. Students seen spitting in the school building may be subject to disciplinary action, including suspension. 

Stairwell

Students are not to use the back stairwell unless directed by an adult or during an emergency.  Students should not be seen in the hallway after passing time.

Student Searches

Students are subject to search by the school police when the Headmaster or his designee has reasonable cause to suspect violations of the Code of Conduct.  Also refer to Metal Detector Policy.

Substitute Teachers

All school and classroom rules are in effect when a substitute teacher is in charge of a class. 

Suspension/Expulsion

Student orientation to the code of conduct is conducted during the first week of school.  All students have the right to a suspension hearing with an administrator and their parent/caregiver.  Suspendable and expellable offenses are reviewed at that time.  Students under suspension may not enter school, appear on school grounds, attend field trips, and attend athletic or school-related activities for the entire duration of their suspension. 

Tardy Policy
Students are TARDY TO SCHOOL if they arrive after 7:20 AM and are not seated in their classroom.   If a student arrives after 7:50AM, they will be held in the Tardy Room and their behavior will be addressed by the CFCs.  Persistent tardiness may result in administrative detention and/or other consequences.

Travel

Students are to travel to the nurse, cafeteria, gym, auditorium and using the North Side of the building only, the West Roxbury Academy side.  Students are not to travel to the cafeteria during the day except for WRA lunchtime.   Students are not to enter library door near room 318 (photo class).   Students are not to enter other schools in the West Roxbury Education Campus without permission from a staff member.

Technology

Computers at WRA are to be used for academic purposes only.   Inappropriate use of computer technology or the use of tampering, threatening or abusive language on e-mail, the Internet or any other computer application will result in the loss of computer privileges and other appropriate penalties including suspension or expulsion from school.  All students must sign BPS Acceptable Use of Computers Policy.

Unauthorized Areas of the Building

Students may not leave any class without a pass.   Students found in any area of the building without a pass during class time will be considered to be in an unauthorized area.   Students found in an unauthorized area may be subject to suspension (Code of Conduct 7.8.2).   An adult staff member must supervise students remaining after school.  Students should never go to another student’s classes for any reason.  Students should not be found at Urban Science Academy, this will also be considered trespassing and may be subject to disciplinary hearing.

Visitors

Students who wish to bring a guest on a special occasion must receive official permission from the Headmaster two weeks in advance of the occasion.  Students are not to bring siblings to school under any circumstances.  All visitors must report to the main office to sign in.  Anyone who violates this rule will be considered a trespasser. 

WEST ROXBURY ACADEMY

STUDENT CODE OF CONDUCT AGREEMENT
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The following school-based rules outline the expectations for day-to-day behavior at West Roxbury Academy (WRA) at The West Roxbury Education Campus (WREC).   Students found in violation of the school-based rules, may suffer consequences ranging from a verbal warning to community service to suspension to expulsion. The school-based rules and the BPS Code of Conduct are in effect throughout the school day, including travel to and from school on the bus, field trips, and at after-school activities such as weekend and evening school events. 

Please familiarize yourself with WRA school based rules and follow them on a regular and daily basis.

 

I ______________________________, (print name) as the parent/guardian have read and understand the School Based Code of Conduct.

I ______________________________, (print name) as a student at West Roxbury Academy have read and understand the School Based Code of Conduct.

____________________________ 
____________________________ 
Parent/Guardian Signature


Student Signature

Please return this page only to your Homeroom Teacher.

 

Thank you,

 
Rudolph Weekes
Headmaster
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